


YTBEPXIEH

ITocraHoBiEeHHEM aJAMMHHUCTPALMU
[1yn0CcKOro MyHUIIMIIAIBHOTO palioHa
or 20.04.2026 r. Ne 221-11

AJIMUHUCTPATHBHBIN perjiaMeHT NMPeI0CTABIeHUS MYHUIIUNAJIbHOM YCJIYTH «Y CTAHOBKA
HHG(OPMANIMOHHOI BbIBECKH, COTJIACOBAHME IN3AIH-TIPOEKTA pa3MelleHUs] BLIBECKU» HA
Teppuropuu Ilya0kKcKoro MyHUIMNAJIbHOTO paiioHa

1. O0uue moJ10KeHusA
1. IIpenmer peryjupoBanust AAMHHUCTPATHBHOIO perjaMeHTa

1.1 AIMUHUCTPAaTUBHBIM PETIAMEHT MPEAOCTaBICHUS MYHHLIMIAIbHOW YyCIyrd «YcCTaHOBKa
MH(POPMALIMOHHOM BBIBECKM, COIJIAaCOBAaHME JM3alH-IPOEKTa pa3MELICHHUs] BBIBECKM» Ha
teppuTopuu I1y105kCKOro MyHHUIIMNIAILHOTO paiioHa pa3pabOTaH B LIEJAX MOBBIIMICHUS KaueCcTBa
U JIOCTYIHOCTH MpEAOCTaBICHUs MYHULMIAIBHOW YCIYI'M, ONpEAENseT CTaHAApT, CPOKH U
[IOCJIEI0BATENbHOCTh  JCHCTBUI  (aAIMUHUCTPATUBHBIX MPOLEAYp) MpPU  OCYLIECTBIECHUU
nosHomounii B [lynoxckom myHuunaisHom paiione PecriyOnuku Kapenus.

2. Kpyr 3asBureJei

2.1. 3asgBUTENsIMM Ha TMOJY4YEHHE MYHUIUMNAIBHON YCIYI'M SBISIOTCS WHIUBUIYaJIbHBIE
MpEeANPUHUMATEINN U IOPUIUYECKUe I (Janee — 3asBUTEb).

2.2. Wntepechl 3asBHUTENEH, yKa3aHHbIX B NyHKTe 2.1 Hacrosimero AJIMHUHHCTPATUBHOTO
periaMeHTa, MOTYT NPEICTaBIATh JIMIA, OOIAaJaroIlie COOTBETCTBYIOIIUMH MOJTHOMOYHSIMH
(tasiee — mpeACTaBUTEIb).

3. TpeGoBaHusi K NOPSiAKY HHPOPMHUPOBAHMS O NPEIOCTABICHHH MYHHIIUNIAJIBHON yCJIYyTH

3.1. UadopmupoBanue 0 MOpsaKe Npea0CTaBICHUS MyHUIIUIATBHON YCIYTH OCYIIECTBISAETCA:

1) HEemocpenCTBEHHO NMpH JIMYHOM MpueMe 3asBUTENs B aaMuUHHCTpanuto Ilynoxckoro
MyHUIUnambHoro paiona r.Ilynox, yn.Jlenuna, 1.90 (manee- YHOIHOMOYEHHBIM OpraH) Wiu
MHOTO(YHKIIMOHATBHOM LIEHTPE MPEOCTaBICHHS TOCYJapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT
(asee — MHOrO(yHKIIMOHAJIBHBIN LIEHTD);

2) o tenepoHy YnoaHoMoueHHOM oprane (881452-51633) wiu MHOTOGYHKIIMOHATIEHOM
LIEHTPE;

3)  NHCBbMEHHO, B TOM  4YHCI€  TOCPEICTBOM  JJIEKTPOHHOM  MOYTHI
(pudogadm@pudogadm.ru), pakcumunbHoit cBsi3u (881452-51069);

4) mocpeICTBOM pa3MENICHHsS B OTKPBITON U JIOCTYIMHOU (popme nHpopmanuu:

B (enepanbHOH TOCYIapCTBeHHON uH(OpMamoHHOW cucteme «EquHbIA mopTan
TOCYJAapCTBEHHBIX U MYHUIMMAIBHBIX ycayr (dyakmmid)»(https://www.gosuslugi.ru/) (mamee —
EINT'Y, Enunsii mopran);

Ha PETHOHAIBHOM MOPTaJe TOCYAAPCTBEHHBIX W MYHHUIMMAIBHBIX yCayr ((QyHKIui),
SBJISIONIETOCS  TOCYJapCTBEHHOM  uH(popMamMoHHON cucrtemoir PecnyOmuku — Kapenus
https://uslugi.karelia.ru (manee — peruoHaIbHBIN TTOPTAN);

Ha opuIHaTLHOM caiite YnomHomoueHHoro oprana(https://www.pudogadm.ru);

5) mocpencTtBoM  pa3MelieHHs HUHPoOpManmMM Ha  WH(POPMAIMOHHBIX  CTEHJIAX
YTHOITHOMOYEHHOTO OpraHa Wik MHOTO()YHKIIMOHAJIBHOTO IIEHTpA.



3.2. UadopmupoBaHue OCYIIECTBIISIETCS 11O BOITPOCAM, KaCaIOIIUMCS:

- CIIOCOOOB MOAAYM 3asBJIECHUS O IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH;

- aapecoB YTOJIHOMOYEHHOTO OpraHa W MHOTO(YHKIIMOHAIBHBIX IEHTPOB, OOpalieHue B
KOTOpPbIE HEOOXOAMMO JUTS TPEJOCTABICHUS MYHHIIMIIATBHON YCIyTH;

- CIIpaBOYHOM HH(pOpMaKU 0 paboTe YIIOIHOMOYEHHOTO OpraHa (CTPYKTYPHBIX MTOJIpa3/ieleHuit
YTOTHOMOYEHHOT'O OpraHa);

- TOKYMEHTOB, HEOOXOIUMBIX AJI MPEJOCTaBICHUS MYHUIIMIAIBHON YCIyTU U YCIYT, KOTOpbIE
SBIISIOTCS HEOOXOIMMBIMH U 003aTENIbHBIMU ISl IPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH;

- IOPSAJIKA U CPOKOB MPEIOCTABICHUS MYHUIIUTIATBHON YCIIYTH;

- TOpsAAKa MOJY4YEHHs] CBEJEHUH O XOJ€ pAacCMOTPEHMs 3asBICHHMsS O IIPEIOCTABICHUU
MYHUILIMIIAJIbHOW YCIYTU U O PE3yJbTaTax MPeJOCTaBICHUS MyHULIMIIAIBHON YCIIYTH;

- 110 BOIIPOCAM MPEIOCTABIICHUS YCIIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMH U 0053aTeIbHBIMU
JUISL IPEIOCTABIICHNS MYHULIMITAILHON YCIIyTH;

- IopsAJKa A0cyneOHoro (BHeCyaeOHOr0) 00KanoBaHus AecTBUl (0e31eHCTBUS) JOIKHOCTHBIX
JIUII, U TPUHUMAEMbIX UMU PEUICHHUH NP MPEJOCTaBICHUH MYHUIIMIIAILHONW YCITYTH.

[Tomyuenue mHbOpMaAIMU MO BOMPOCAM NPEIOCTABICHUS MYHULIUIAIBHOW YCIYyTH U YCHYT,
KOTOpBIE SBJISIOTCS HEOOXOAMMBIMU M O0S3aTENbHBIMH JUISl MIPEJAOCTABICHUS MYHUIIMIIATBHON
YCIIYTU OCYIIECTBIISIETCS OECILIIaTHO.

3.3. Ilpu yctHOM oOpamenun 3asBuTens (JIMYHO WM 1O TenedoHy) IOJKHOCTHOE JIUIO
YIOTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBISIOMINNA
KOHCYJIbTUPOBaHHE, TOAPOOHO W B BEXKIMBOW (KOPPEKTHOH) ¢opme HHPOPMHUPYET
0OpaTUBIIMXCS 10 UHTEPECYIOLIMM BOIIPOCAM.

OtBer Ha Tene(OHHBIN 3BOHOK JOJDKEH HAUMHATHCSA ¢ MH(OpMAIMK O HAMMEHOBAaHUM OpraHa, B
KOTOpPbII MO3BOHMI 3asBUTENb, (paMuIMM, UMEHM, OT4ecTBa (TOCIEqHEee — MpU HAJIMYUM) U
JOJDKHOCTH CIIELUANINCTA, IPUHABLIETO TeNIe()OHHBINA 3BOHOK.

Ecin 10MKHOCTHOE JIMIO YIIOJIHOMOYEHHOIO OpPraHa HE MOXET CaMOCTOSITENIBHO J1aTh OTBET,
TeneOHHBIN 3BOHOK JIOJKEH OBITh MepeaapecoBaH (NepeBeeH) Ha APYroe AOKHOCTHOE JIMIIO0
WM Ke OOpaTUBIIEMYCS JUILy JOJDKEH OBITh CcOO0OIeH TenedOHHBII HOMEpP, MO KOTOPOMY
MOKHO OyJIeT MOJIYIUTh HEOOXOAUMYI0 HH(POPMAIIHIO.

Ecnn moaroroBka orBera TpeOyeT MPOJOKUTEIBLHOTO BPEMEHHM, OH Mpe/araeT 3asBUTEINIO
OJIUH U3 CIIEAYIOIIUX BaPHAHTOB JAAbHEHIINX JEHCTBUNA: M3JI0XKUTH 0OpalleHle B MUCbMEHHON
dopme; Ha3HAYUTH JIPyroe BpeMs il KOHCYIbTauui. JIOMKHOCTHOE JIMIIO0 YTIOJTHOMOYEHHOTO
OopraHa He BIpaBe OCYIIECTBIIATH WH(GOPMHUPOBAHME, BBIXOJINEE 32 PAMKH CTaHAAPTHBIX
Opolenyp M YCIOBHUH MPEIOCTaBICHUS MYHULMOAIBHOW YCIYTH, M BIMAIOLIEE MPAMO WU
KOCBEHHO Ha IMpHHHMaeMoe peuieHue. [IpogomkurensHocTh HHPOPMUPOBAHHUS MO TeIePOHY He
noikHa mpeBblmaTh 10 muHyT. MHQOpMHpOBaHHE OCYIIECTBISETCS B COOTBETCTBUU C
rpadukoM npuema rpaxkiaaH.

3.4. Tlo nUCbMEHHOMY OOpAIlEHUIO JOJDKHOCTHOE JIUII0 YTOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IMPEJOCTaBICHNE MYHUIMIAIBHON YCIYTH, MOAPOOHO B MHUCbMEHHOH (hopme
pa3bsICHSAET TpaXKJIaHUHY CBEIEHHUS 110 BOIPOCaM, YKa3aHHbIM B IyHKTE 3.2. HACTOSIIEro
AJMUHUCTPAaTUBHOTO periaMeHta u B TeueHue 30 nHeH co JHS perucTpanuv NUCbMEHHOIO

3arpoca HalpasJIIeT OTBET 3asiBUTEIIO.
3.5. Ha ENI'Y pa3memarorcs cBefeHus, npeaycMoTpeHHbie [lonokeHuem o denepaabHOR

roCyJapCTBEHHON WHQpOpMaMOHHON cucteme «DenepanbHbIi PeecTp TOCYNAPCTBEHHBIX U
MYHHULIMNATIBHBIX  yCIyr (QyHKUMN)», yTBEpX ACHHBIM MocTaHoBIeHHeM [IpaButenbcTBa
Poccutickoit ®enepanuu ot 24 oktss6pst 2011 roma Ne 861.



Hoctyn k uHoOpManmuu O cpokax U TMOPSAKE MPEAOCTaBICHUS MYHHUIMIAIBLHOM yCIyru
OCYIIECTBIISICTCS 0€3 BBIOJHEHHS 3asBUTEJEM Kakux-Tu00 TpeOoBaHMii, B TOM umcie 0e3
WCIIOJIb30BAHUS MIPOTPAMMHOTO OOECIEYEHHs, YCTAHOBKA KOTOPOTO Ha TEXHUYECKHUE CPE/ICTBa
3asBUTEIS TPeOyeT 3aKIIFOUCHUs JTUIICH3UOHHOTO WIIM MHOTO COTJIAIICHUsS C MPaBoOoOIaaTesieM
MPOrPaMMHOTO OO€CIeYeHHs, MPEeIyCMATPUBAIONIETO B3WMAaHUE IUIATBI, PETHCTPAINIO KU
ABTOPU3ALIMIO 3asIBUTEIIS WM MIPEIOCTABICHNE UM MEPCOHAIBHBIX JaHHBIX.

3.6. Ha opunmansHOM caiite YOJIHOMOYEHHOTO OpraHa, Ha CTeHJIaX B MeCTax MpeaoCTaBICHUS
MYHUILIUNIAJIBHOW YCIYTH U YCIYT, KOTOPBIE SIBJISIIOTCS HEOOXOAWMBIMH U 00S3aTEIbHBIMU IS
MPEIOCTABIICHUSI MYHULIUIIAJILHOW YCIyTH, 1 B MHOTO()YHKIHOHAIBHOM IIEHTPE pa3MellaeTcs
Cleyrolias crpaBouHas uWHQOpMamus: O MECTe HaxOXIeHUs u rpaduke padoThI
YNOTHOMOYEHHOTO OpraHa W HUX CTPYKTYPHBIX TMOApPA3ACIICHU, OTBETCTBEHHBIX 3a
MPEIOCTABIICHUE MYHHUIIMIAIBHONH YCIYyTH, a TakkKe MHOTO(QYHKIMOHAIBHBIX IICHTPOB;
CIpaBOYHBIC  TEICPOHBI  CTPYKTYPHBIX  TOJpa3ACieHUH  YTOIHOMOYCHHOTO  OpTraHa,
OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIMIAIBHON YCIyrH, B TOM 4Huclie HoMmep TenedoHa-
aBTonH(poOpMaTOpa (MPU HATUYUH); aJpec OPUIIHMATBEHOTO CaiTa, a TAK)Ke IEKTPOHHON MOYTHI U
(unu) Gopmbl 0OpaTHOH CBSI3U Y IOTHOMOYEHHOTO oprana B ceTu «HTepHeT».

3.7. B 3amax oxumaHus YTHOJIHOMOYEHHOI'O OpraHa pa3MelIaroTCs HOPMAaTHBHBIE IPaBOBbHIC
aKThl, PETYJHUPYIOUIUE TMOPSIAOK NPEIOCTaBICHUS MYHHUIMIIAIBHON YyCIyTH, B TOM YHCIE
AJIMUHHUCTPATUBHBIA PErIAMEHT, KOTOPBIE MO TPEOOBAHUIO 3aSBUTEIS MPEIOCTABISIIOTCS €MY
JUTST O3HAKOMJICHUSI.

3.8. Pa3memenne wHpOpMAIMK O TOPSJAKE MPEIOCTABICHUS MYHHIIMITAJBLHOW YCIyTH Ha
MH(OPMAIIMOHHBIX CTEHAAX B MOMEMIEHUH MHOTO(PYHKIIMOHATHHOTO IIEHTPA OCYILECTBISETCS B
COOTBETCTBUHU C COTJIAIICHHEM, 3aKIIOUYEHHBIM MEXKIy MHOTO(QYHKIIMOHATHHBIM IIEHTPOM U
YOIHOMOYEHHBIM OpPraHOM C YYeTOM TpeOoBaHH K WH(MOPMHUPOBAHMIO, YCTAaHOBIEHHBIX
AJMUHUCTPATUBHBIM PETTIAMEHTOM.

3.9. udopmariust o XoJie pacCCMOTPEHUS 3asBICHUS O MPEAOCTABICHUH MyHHUIIUTAIBHON YCIyTH
U O pe3ynibTaTax MPeAOCTaBICHUS MYHUIIUIIATLHON YCIyTH MOXKET OBITh MOJydeHa 3asiBUTEIIEM
(ero mpencraButeneM) B JuuyHOM KaOuHere Ha EII'Y, a Takxke B COOTBETCTBYIOIIEM
CTPYKTYPHOM TIO/Ipa3/ieJiecHuy Y TOJTHOMOYEHHOTO OpraHa Ipy o0palieHny 3assBUTEIS JIUYHO, 110
TenedoHy MOCPEACTBOM IIEKTPOHHOM MOYTHI.

I1. Crangapr npenocTaBieHUs MyYHUIIUIIAJIBHOH YCIyTH
4. HammeHoBaHMe MYHUIIMNIAJIBHOH YCIIYTH

4.1. MyununumanbHas ycinyra «YcraHoBKa WH()OPMAIMOHHON BBIBECKH, COTJIACOBAHUE JU3aiTH-
MPOEKTA Pa3MEILIEHUS BBIBECKW» HA TeppUTOpuH [1y10:KCKOr0 MyHUIIMIIAIIBHOTO PaiiOHa.

5. HaumeHOBaHMe OPraHa rocyiapcTBEHHOM BJIACTH, OPraHa MECTHOI0 CAaMOYIIPaBJICHHUS
(opranmMsanum), NpPeIoCTABISIONIEr0 MyYHHIHMIIAIBHYIO YCIYTY

5.1. MynununanpHasg yciayra npeaocTaBisaeTcsl Y TOJTHOMOYEHHBIM OpraHOM —aJIMHHUCTpalUe
[1y105kCKOr0 MyHUIIUITAIBHOTO paioHa.

5.2. B mpenocTaBl€HMHM MYHULUNAIBHON YCIYrd HPUHMMAIOT y4acTHE YIIOJIHOMOYEHHBIE
oprausl (MHOTO()YHKIIMOHAJIBHBIE LEHTPHI MPH HATMYUH COOTBETCTBYIOILIETO COTJIAIIEHHUS O
B3aUMOJICUCTBUH).

IIpu npenocTaBIeHUN MyHULUIIAIBHOW YCIYTH Y TIOJIHOMOYEHHBIN OpraH B3auMOJIEUCTBYET C:



- Ynpasnenuem denepaibHONM HAJIOTOBOM Ciry k061 Poccuu;

- VYnpasinenuem @enepanbHoil CIy:KOBl TOCYZApCTBEHHOH perMCTpalvy, KagacTpa U
KapTorpagum.

5.3. Ilpu npenocTaBieHUH MYHULMIIAIBHOW YCIYrd YIIOJHOMOUYEHHOMY OpraHy 3ampeuiaercs
TpeOOBaTh OT 3asSBUTENSI OCYIIECTBICHUS JCHCTBUM, B TOM YMCIIE COTIACOBAHMA, HEOOXOAMMBIX
JUIs IOJTyYEeHUs] MYHULIUIIAJIBHON YCIIYTH U CBSI3aHHBIX C OOpaIlleHHEM B MHbIE FOCY1apCTBEHHbIE
OpraHbl U OpraHU3alyy, 32 UCKIIOYCHHEM IOJIYYCHMs YCIYyr, BKIIOYCHHBIX B IIEPEUEHb YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAUMBIMU U O0S3aTENbHBIMU Ul IPEAOCTABICHHUSI MYHUIIUIAIBHON

YCIIYTH.

6. Onucanme pe3ynbraTa NpeAOCTaABJIEHUS] MYHMIMIAJIbHON yCJIyTH

6.1. Pe3ynbTaToM MpeocTaBiIeHNs] MyHUIMIIAIbHON YCIIYTH SIBIISETCS:

- YBEJOMJIEHHE O COIJIaCOBAaHMM YCTAaHOBKHM MH(OPMAIIMOHHON BBIBECKH, JU3aHH-TIPOEKTa
pa3MenieHus BbIBECKH (IpriioskeHne Ne2 K aAMUHUCTPATUBHOMY PEIJIaMEHTY);

- OTKa3 B [IPEIOCTABJIEHUN ycayru (npuinoxeHue Ne 4 K aIMUHUCTPATUBHOMY PETJIAMEHTY).

7. Cpok npegocTaBjieHUsi MyHUIMNIAJIbHON YCIYTH, B TOM YHCJIe ¢ y4eTOM He00X0AUMOCTH
o0paleHusi B OPraHM3aliH1, yYACTBYIOLIME B PeJ0CTABJICHUH MYHHIUNIAJIbLHON yCIyIH,
CPOK NPHOCTAHOBJICHHUS MPeI0CTABJICHNS MYHHIMNAJbHON yCJIYTH, CPOK BbIIa4H
(HanpaBJ/ieHHs) JOKYMEHTOB, SIBJISIIOIMXCS Pe3yJIbTAaTOM IPeJ0CTABICHUS
MYHUIMIIATBHOM YCIYTH

7.1. YnomHoMoueHHbIH oprad B TedeHue 10 paboumx JHEW co JHSA PErucTpaliy 3asiBICHUS U
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEIOCTABICHUSI MyHUIIUTIAIBHON YCIAYTH B Y TIOJIHOMOYEHHOM
OopraHe, HarpaBJIsieT 3asBUTENIO0 CIOCOOOM YKa3aHHOM B 3asBJICHMHM OJIMH U3 Pe3y/bTaToB,
yKa3aHHBIX B TyHKTE 6.1 AJMHUHUCTPAaTUBHOTO periiaMeHTa.

8. HopmaTuBHbIe NPABOBbIE AKThI, peryJHpyloume nNpeaocTaBjieHne MyHUIUIAIbHOMI
yCayru

8.1. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PErYJIMPYIOUIMX IMPEJOCTaBICHHUE
MYHUIIUNATBHON yCIAyr (C yKa3aHHMEM MX pPEKBHU3UTOB U HCTOYHHMKOB OQHUIMAIBLHOTO
onyOnuKkoBaHus) B pegepanbHOl rocyaapcTBEHHON HHPOpMaMOHHOM cucteMe «DeaeparbHbIN
peecTp rocyJapCTBEHHBIX U MyHULIUMIANBHBIX YCIyT (GpyHkuii)» u Ha EINTY.

9. UcyepnbiBaOIMii epevYeHb J0KYMEHTOB, HE00X0AMMBbIX B COOTBETCTBHM €
HOPMATHBHBIMM IIPABOBbIMHU AKTAMH U1l IPEAOCTABJICHUA MYHULMIIAJIBbHOU YCIYTH U
YCJIYT, KOTOpPbIE ABJAKTCA HEO0OX0AMMbIMU U 00513aTeJIbHBIMU JIJISl NPEI0CTABJICHUSI
MYHUIUNIAJTbHOH YCJIYTH, MOJJIEKAIIUX NMPeICTABICHUIO 3asiBUTeEJIeM, CIIOCO0ObI X
MOJIyYCeHUS 3asiBUTEJIEM, B TOM YHCJIe B 2JICKTPOHHOM opMe, MOPAAOK MX MPeACTABICHUSA

9.1.[Ans TOdy4YeHUS MYHUIMNAIBHOM YCIyru 3asBUTENb OOpamaercss B YIOJTHOMOUYEHHBIN
opras, HpeacTaBiseT 3asiBieHUe (mpuioxkeHue Ne 1 Kk AJMHUHHCTPATUBHOMY pErjamMeHTy) U
CIIEYIOIINE JOKYMEHTBI:

1) mpaBOyCTaHaBIMBAIOIINN JTOKYMEHT Ha OOBEKT, B KOTOPOM pa3MEIIaeTCs 3asBHUTENb (B
cilyyae, eciaM HeOOXOIMMbIe TOKYMEHTHI M CBEIEHHs O NpaBaX Ha OOBEKT OTCYTCTBYIOT B
EI'PH);



2) coriacue coOCTBEHHHMKA (3aKOHHOTO BJIaJIelbIla) HAa pa3MelleHre HHPOPMAIIHOHHON BBIBECKU
(B citydae, eciM Ui yCTAaHOBKH BBIBECKH UCIIOJIb3YETCS] UMYILIECTBO MHBIX JIMIL);

3) Iu3aH-IPOEKT

4) NOKYMEHT yJOCTOBEPSIOIINNA JIUYHOCTb.

[Tpu Hanpasnenuu 3asBienus nocpeactsom EINTY dhopmupoBanue 3asBiIeHUS OCYIIECTBISAETCS
MOCPEJICTBOM  3allOJHEHUs UWHTepakTuBHOW ¢opmbel Ha EIII'Y 06e3 HeoOxomumocTh
JOTIOTHUTEIIFHOU TTOJIa4H 3asIBJICHUS B KaKOW-THO0 MHOU (hopMme.

B 3asgBneHun Takxke ykasblBaeTCs OJUH U3 CIEAYIOIIMX CHOCOOOB HalpaBlIEHUs pe3yibTaTa
IIPEIOCTABIICHUS] MyHULIUIIAJIbHON YCIYTH:

- B popMe IIEKTPOHHOTO JIOKYMEHTa B TUYHOM KabuHeTe Ha EIIY;

- Ha OyMa)XHOM HOCHUTENIE B BHJE PACIEUaTaHHOTO 3K3EMILUISApA 3JIEKTPOHHOTO JTOKYMEHTA B
VYTO0IHOMOYEHHOM OpraHe, MHOTO(QYHKIIMOHAJIbHOM LIEHTpE.

B cmywae HamnpasineHusa 3asBiueHus nocpeactsoM  EIIIY  cBeneHus w3 JIOKYMEHTa,
YIOCTOBEPSIOLIETO JMYHOCTh 3asiBUTEINSA, NPEACTABUTENS, IPOBEPSAIOTCA NPU MOATBEPKACHUU
y4eTHOH 3anucu B EnuHol cucreme naeHTudukanum u ayrenrupukanun (nanee — ECHA).

B ciydae, ecim 3asgBIEHHE IOAAETCA NPEACTABUTENEM, IONOJHHUTEIBHO IPENOCTABISAETCS
JIOKYMEHT, OATBEPKAAIOIIMH [TOJIHOMOYUS PEJCTABUTENS AEUCTBOBATh OT UMEHU 3asBUTEIIS.
B cinydae eciau AOKYMEHT, NOATBEPKIAIOLIMM IIOJHOMOYMS 3asBUTENS BBIIAH HOPUINYECKUM
JHMIOM — JOJDKEH OBITh MOANMCAH YCHUJICHHOW KBAaJHM(HKAIIMOHHON SJIEKTPOHHOW TMOAMHCHIO
YIIOJTHOMOYEHHOT O JIMLIA, BBIJABLIETO TOKYMEHT.

B ciydae eciau JOKYMEHT, OATBEPKIAOIIMI OTHOMOYMSI 3assBUTENS BbIIaH UHIUBUIYaIbHBIM
OpeAnpuHUMAaTeNIeM — JOJDKEH OBbITh MOANKCAH YCUJICHHOW KBaIM(DPUKALMOHHOM 3JIEKTPOHHOMN
HOJIMUCHIO UHANBUAYAIBHOTO IPEIPUHAMATEIS.

B cinyuae ecnu TOKyMEHT, NOATBEPKAAIOLIMN ITOJHOMOYMS 3asBUTENSA BbIIAH HOTApUYCOM —
JIOJIKEH OBbITh MOJIUCAaH YCUJIEHHON KBaJIM(UKAIIMOHHON 3JIEKTPOHHOM MOANKMCHIO HOTapuyca, B
MHBIX CIIydasx — NOANUCAHHBIA IPOCTON IEKTPOHHOMN MOJIHUCHIO.

9.1.1. 3asgBieHus W MpuUiaraeMble JOKYMEHTHI, YKa3aHHbIE B yHKTE 9.1 AJMHHHACTPAaTHBHOTO
periaMeHTa HampaBJsAOTCs (MOJAIOTCS) B YIIOJHOMOYEHHBIN OpraH B AJIEKTPOHHOH (opme
IyTeM 3aroJHeHus: POpMBI 3arpoca uepe3 JuuHbli kabunet Ha EIITY.

10.UcuepnbiBaOmuii NepedeHb JOKYMEHTOB, HCOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH AKTAMM [JISl IPEIOCTABJICHUS MYHUIIUNIAJIBHOMH YCJIYyIH,
KOTOpbI¢ HAXOAATCH B PACHIOPSAKEHUHU rOCY1apCTBEHHBIX OPIaHOB, OPTaHOB MECTHOI'0

CaMOYNPpPaBJIEHUS] U MHBIX OPTaHOB, YYaCTBYIOIIUX B MPEIOCTABJEHNUH IOCYAapPCTBEHHbIX
WJIM MYHMIUIIAJIBHBIX YCJIYT

10.1. IIpu npenocTaBaeHUH MYHUIMIIATIBHON YCIIyTH 3amperaeTcs TpeOoBaTh OT 3asBUTENS:
10.1.1. TIlpencraBieHuss JOKYMEHTOB W HMH(pOpPMAIMM WM OCYIIECTBJIECHUS JIEHCTBUH,
IIPEJICTaBICHUE WJIM OCYIIECTBIEHHE KOTOPBIX HE NPELYCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMU
aKTaMH, pETyJUpYIOIIMMH OTHOILIEHHUS, BO3HUKAIOINIME B CBS3U C NPEJOCTABICHUEM
MYHUIIMIIAJILHOU YCITyTH.

10.1.2. TIpencraBneHus JAOKYMEHTOB U HH(MOpMAIMH, KOTOPhIE B COOTBETCTBUU C
HOPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®enepaunun u Pecnybnuku Kapenmus,
MYHUIIMNIAJbHBIMUA TPaBOBBIMHM akTaMu [lyno’kKcKoro MyHMIIMIIaJBHOTO pailoHa HaXoAsTcs B
pacrlopsDKEHUHM OpraHoB, IPENOCTABIAIOIINX MYHULHUINAIBHYIO YCIYTy, TOCYJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYMpaBJieHUS U (WJIM) MOJIBEIOMCTBEHHBIX I'OCYIapCTBEHHBIM
opraHaM M oOpraHaM MECTHOTO CaMOYIpPAaBICHWS OpraHu3alldi, Yy4YacTBYIOIIUX B
MPEIOCTABIIEHUN MYHUIIUIAIBHBIX YCIYT, 3a UCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratbri 7 DepepanpHoro 3akoHa oT 27 wutwons 2010 roma Ne 210-®3 «OO6 opranuzanuu
IPEJOCTAaBIICHUS FOCYIapCTBEHHBIX U MYHUIIMNATIBHBIX ycIyr» (nanee — @enepanbHbli 3aK0H Ne
210-D3).

10.1.3. IlpencraBieHusi TOKYMEHTOB M HWH(pOPMAIMH, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX



JUTSE TIPEIOCTABIICHUST MYHUIIMTIAIBHON YCIyTH, MO0 B TMPEAOCTABICHHH MYHUIIUINATHLHON
YCIIYTH, 32 UCKIIFOUEHHUEM CIIEAYIOLIUX CIy4aeB:

U3MCHEHHE TpeOOBaHWH HOPMATHUBHBIX TIPABOBBIX AaKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MYHULUIIAJBHON yCIIYyI'M, IOCJI€ [E€PBOHAYAIbHOM IIOAAYM 3asABJIICHHUS O NPEIOCTaBICHUU
MYHHULUIIAJIBHON YCIyTH;

HalIuyue OmMOOK B 3asBICHUU O MPEJOCTaBICHUM MYHHUIMIAIBLHOM YCIYTH M JTOKYMEHTax,
MOJIAaHHBIX 3asiBUTENIEM TOCIE TIEPBOHAYATBLHOTO OTKa3a B MPHUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTABIICHUS. MYHUIMIAIBHON YCIyTH, JIMOO B MPEAOCTaBICHHUM MYHULIUIAIHLHON
YCIIYTH ¥ HE BKJIFOUCHHBIX B IIPE/ICTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

HCTEUYEHHUE CPOKaA JICHCTBUS TOKYMEHTOB WM U3MEHEeHHEe NHGOPMAIUH MOCTIE IEPBOHAYAILHOTO
OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOJUMBIX Ui MPEIOCTABICHUS MYHHIIMITATLHOW YCIYTH,
100 B MpeOCTaBICHUN MYHUIIUIIAIIBHON YCIIYTH;

BBISIBJICHHE JIOKYMEHTAILHO TIOJATBEPXKIECHHOrO (pakta (IPHU3HAKOB) OMIMOOYHOTO KU
MPOTUBOMNPABHOTO JeHCTBUS (0Oe3AeCTBUSI) JAODKHOCTHOTO JIMIA YTIOJIHOMOYEHHOTO OpraHa,
CIIy’Kaliero, pabOTHHKa MHOTO(YHKIIMOHAIBHOTO  LEHTpa, paOOTHHMKAa OpraHU3aINH,
npeaycMoTpeHHo yacteto 1.1 crarbm 16 ®enpepanbHoro 3akona Ne 210-03, mnpu
MEepBOHAYAILHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX Ui TMPEIOCTaBICHUS
MYHULIMNIATBHOW yCIyTH, JuO0 B MPENOCTABICHUH MYHUIUNAIBHONW YyCIYyrH, O 4YeM B
NUCbMEHHOM BHUJE 32 MOJIUCHIO PYKOBOJUTENS YTOJIHOMOUYEHHOTO OpraHa, pyKOBOJIUTEIS
MHOTO(YHKIIMOHATBHOTO IIEHTpa IMpU [EPBOHAYAILHOM OTKa3e B NpUeMe JOKYMEHTOB,
HEOOXOJWUMBIX ISl TPENOCTABICHUS MYHUIUNAIBHOW  YCIOyrH, JHOO PpPyKOBOAWTEIS
opraHu3aluy, npeaycMoTpeHHod 4dacteto 1.1 cratem 16 ®@epepanbHoro 3akona Ne 210-D3,
YBEIIOMIISIETCS 3asBUTEIb, & TAKXKE MPUHOCITCS U3BUHEHHS 32 JOCTaBICHHBIE HEY100CTBA.

11. UcuepnbiBaouuii nepedyeHb OCHOBAHUI /IJIs1 0TKAa3a B IIpUeMe J0KYMEHTOB,
HEOOXO0AUMBIX /Il MPEA0CTABJIEHUS MYHMUIMNIAJIBHON yCIyru

11.1. OcHoBaHUsIMH Ul OTKa3a B MpUEME K PACCMOTPEHHUIO JIOKYMEHTOB, HEOOXOJUMBIX MJIS
IPEIOCTABIEHUS MYHULIUIIATbHON YCIYTH, SBJISIOTCS:

a) yBeJOMJIEHHE I1O/IaHO B OpraH MYHUIMIAJIBHOW BJIACTH, OpraH MECTHOTO CaMOYMIpaBJIEHHUS
WJIM OpPTraHU3alIo, B IOJTHOMOYHS KOTOPBIX HE BXOAMT MPEIOCTABICHUE YCIYTH;

0) HemoJHOE 3aMoJHEeHUe NoJel B (hopMe yBeIOMIIEHHs], B TOM YMCII€ B HHTEPaKTUBHOH (hopme
yBenomienus Ha EIIIY;

B) IpE/CTaBJIEHUE HEMOJIHOI0 KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX MAJIsi MPEeAOCTABICHUS
YCIIyTH;

T') IPEe/CTaBICHHbIE JOKYMEHTHI YTPATUIM CHITYy Ha MOMEHT 0OpalleHus 3a yCIyrou;

1) TIpEJCTaBJICHHbIE 3asBUTEJIEM JOKYMEHTHI COJEpaT MOTYUCTKH U WCIPABIIEHUS TEKCTa, HE
3aBEPEHHBIE B MTOPAJIKE, YCTAHOBJIEHHOM 3aKOHOIaTeNbCcTBOM Pocculickoi denepanuu;

€) JIOKYMEHTBI COJIEp)KAT MOBPEXKIEHUS, HAINYME KOTOPBIX HE TO3BOJISIET B IOJHOM o0beMe
UCIOJIb30BaTh MH(POPMAIIMIO M CBEIEHUS, COJepiKalliecs B JOKYMEHTaX JJIs MPeaoCTaBICHUS
YCIIyTH;

) JTOKYMEHTbI, HeOOXOAUMBbIE Ul MPEIOCTaBICHUs YCIYTH, NOJaHbl B 3JIEKTPOHHOH (dopme C
HapyIIEHWEM yCTaHOBJIEHHBIX TPeOOBaHUII;

3) BBISBJICHO HECOONIO/IEHHE yCTAaHOBIEHHBIX craTheil 11 dexepanbHOro 3akoHa oT 6 ampens
2011 1. Ne 63-®3 «O06 »>7EKTPOHHOM MOANUCHY YCIOBHHA MPHU3HAHUS JEHCTBUTEIBHOCTH
YCWJICHHOM KBaTU(UIIMPOBAHHOMN IJIEKTPOHHOM TOJITHACH.

12. M cuepnbiBalouii MepevyeHb OCHOBAHUIA ISl IPHOCTAHOBJIEHUS WIH 0TKA3a B
NPeA0CTABICHHH MYHHIMIIAJIBHON yCIAyIrd



12.1.  OcHoBaHMil [ TNPUOCTAHOBJIEHMS MNPEAOCTABICHHUS MYHUIUNAIBHOM  yCIyrd
3aKoHoJaTenbCTBOM Poccuiickoi denepanniv HE TPEAYCMOTPEHO.

12.2. OcHoBaHus AJig OTKa3a B IPEIOCTABICHUN MYHUITUTIAILHON YCIYyTH:

a) JIOKyMEHTHl (CBEIEHHUs), TMPEACTABICHHBIC 3asBUTENIEM, MPOTHUBOpPEYAT JAOKYMEHTaM
(cBeaeHUsIM), TOJTYYEHHBIM B paMKaX MEXBEJIOMCTBEHHOI'O B3aUMO/ICHCTBUS;

0) oOTcyTrcTBHE corjacusi COOCTBEHHHMKAa (3aKOHHOTO  BjaJelblla) Ha  pa3MelieHUe
UH(POPMALIMOHHOH BHIBECKH;

B) OTCYTCTBHE Y 3asBUTENIS IPaB Ha TOBAPHBIN 3HAK, YKA3aHHBIN B AU3aNH-TIPOEKTE pa3MeIleHuUs
BBIBECKU;

I) HECOOTBETCTBUE IMPEACTABICHHOIO 3asBUTENEM JIM3alH-NPOEKTa pPa3MELICHUS BbIBECKU
TpeOOBAHUSM MPABUII Pa3MEIICHUS U COACPKaHMsI HH(POPMAIIMOHHBIX BBIBECOK.

13.IlepeyeHsp ycayr, KOTOpbIe IBJASIOTCH HEO0X0AMMBIMHU M 00513aTeJIbHBIMH IS

NpeoCcTaBIeHUs] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YK CJIe CBeJeHHs 0 JOKYMeHTe

(moxymeHTax), BblIaBaeMOM (BbI1aBaeMbIX) OPraHU3alUAMH, Y4aCTBYOIIMMHU B
NpeaoCTABJIEHUN MYHHIIUNIAJIBHOMH yCJIYrd

13.1. Ycnyru, HeoOXoaumble U 00s13aTeNnbHbIE 1715 IPEJ0CTAaBICHUS MYHUIIMIIAIBHON YCIYTH,
OTCYTCTBYIOT.

14. Ilopsinok, pa3mep ¥ OCHOBAHUS B3UMAHMS FOCYAAPCTBEHHOM MONIMHBI HJIM HHOM
OIJIaThI, B3UMAaeMOii 32 mpelocTaB/IeHHe MYHHIIUIIAJIbHOMH yCJIYrd

14.1. IlpenocraBneHue MyHUITUTIATBHON YCIYTH OCYIIECTBISIETCA OECIIaTHO.

15. Ilopsinok, pasMep M OCHOBAHHUSI B3MMAHMS IJIATHI 32 MIPEAOCTABJICHHE YCJIYT, KOTOPbIE
SIBJISIIOTCH HE0OXO0AUMBIMHM M 00513aTeJIbHBIMH /1JIl IPEeJ0CTABJICHUSI MYHHIMIIAIbHOM
yCJIyI'M, BKJIIOYasi HH(pOpMaIuIo 0 MeTOUKe pacueTa pa3Mepa TaKoi MJIaThl

15.1. Ycnyru, HeoOxoauMble U 00s3aTedbHbIE Ul NPEAOCTaBICHUS MYHULIMIAIBHONW YCIIyTH,
OTCYTCTBYIOT.

16. MakcuMaJIbHBIH CPOK OKMIAHUS B OYepeaH NPH MoAaYe 3a1poca o0 NpeaoCTABJICHUN
MYHHUIUNAJTbHOM YCJIYIH M NIPH MOJYYeHHH pe3yibTaTa NPeAoCTaBICHHd MYHUIIUIIAIbHOH
yCayru

16.1. MakcuManpHBI CPOK OXKMJAHUSA B OYEPENM INpU IOJAYEe 3ampoca O NPEeTOCTaBICHUU
MYHHUIUIIAJIBHON YCIYIM W IPU IOJNYyYEHUH pe3yJbTara IMPeJOCTaBICHUS MYHULMIIAIBHON
yCIyrd B YTIOJTHOMOYEHHOM OpraHe WM MHOTO(QYHKIIMOHAJIHHOM IIEHTPE COCTABIISIET He OoJee
15 MunyT.

17. Cpok M nOpsiI0K perucTpanuy 3anpoca 3asBUTeIs 0 NPeJ0CTaBIeHUN
MYHHUIUIIAJIbHON YCJIYIH, B TOM YHCJIe B JJIECKTPOHHOH (hopme

17.1. Cpok perucrtpauuy 3asBICHUS O NPEIOCTABICHUM MYHUUUIIAJBHOM YCIyTH B
YHOTHOMOYEHHOM oOpraHe B TedeHHe 1 pabOouero AHA cO AHS TOJNYy4YEHHs 3asBICHHUS H
JOKYMEHTOB, HEOOXOAMMBIX J1JIsl IPEOCTABICHUS MyHUIIMNIAIbHOMN YCIIyTH.

B cnywyae HamuuMs OCHOBaHMU Ml OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS MYHHUIIMTIAIBHOW  yCIyTH, YyKa3aHHbIXx B nyHKkTe 11.1 Hacrosmiero
AJMUHUCTPAaTUBHOI'O PETJIaMEHTA, Y IOJHOMOYEHHBIN OpPraH HE MO3JHEE CIEAYIOUIETO 3a THEM



MOCTYTUICHUS 3asBJICHUS M JOKYMEHTOB, HEOOXOAMMBIX /ISl MIPEIOCTABICHUS MYHHUIUIATBLHOMN
yciyru, pabodero AHs, HampapiseT 3asBUTENIO JIMOO €ro MpeiIcTaBUTENI0 pelieHne 00 oTkase B
npreMe JTOKYMEHTOB, HEOOXOIUMBIX JIJIsi IPEIOCTABIICHUS MYHHUIIMITAILHOW YCIIYTH 1O (opMe,
npuBeaeHHOM B [Ipunoxenun Ne 3 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

18. TpeOoBaHusi K MOMelIEHUSIM, B KOTOPBIX NMPEA0CTABJISIETCS MYHUIIUNIAJILHAS yCJIyra

18.1. MecronoyioxKeHue aJIMHUHUCTPATUBHBIX 30aHUN, B KOTOPBIX OCYILIECTBISETCA MPHUEM
3asBICHUA M JOKYMEHTOB, HEOOXOOUMBIX [UIS IPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH, a
TaKk)Ke BblJaua pe3ysIbTaTOB MPEIOCTABICHUS MYHULUIAIBHON YCIYTH, TOJKHO OOECreunBaTh
ynoOCTBO Il TpaXKAaH C TOYKM 3pEHUs IEHIEXOAHOM JOCTYMHOCTM OT OCTaHOBOK
0OIIECTBEHHOT'O TPAHCIIOPTA.

B cnyuae, ecnu umeercs BO3MOXHOCTb OpraHU3alldd CTOSIHKM (TIAPKOBKHM) BO3JIE 3/aHUs
(cTpoeHusi), B KOTOPOM pa3MEUICHO I[IOMEIICHHWE TMpHeMa U BbIJAYM JOKYMEHTOB,
OpPraHW30BBIBACTCS  CTOSHKA (MAPKOBKA) [UIS  JIMYHOTO ABTOMOOWIBHOTO  TpPaHCIOPTa
3asgBHUTENEH. 3a MOJIb30BAaHUE CTOSHKOM (MTapKOBKOI) ¢ 3asBUTENIEH MIaTa HE B3UMAETCs.

st mapKOBKU CIELMAIbHBIX aBTOTPAHCHOPTHBIX CPEACTB MHBAIHMIOB HA CTOSIHKE (TTApPKOBKE)
BbIIensieTcs: He MeHee 10% MecT (HO HE MEHee OJHOrO MecTa) JUIsl OeCIUIaTHOM MapKOBKU
TPAHCHOPTHBIX CPEACTB, ymnpasisgeMblx MHBaMaamu I, II rpymm, a Ttakke unaBanumamu 11
rpynnsl B mopsiake, ycraHoBieHHOM [IpaButenbctBom  Poccmiickoit  ®enepauuu, u
TPAHCIIOPTHBIX CPEJCTB, MEPEBO3AINX TAKUX HHBAIUIOB U (MJIN) I€TeH-UHBAIU]IOB.

B umemsix oOecrieueHuss OecHpensTCTBEHHOTO JOCTyma 3asBUTENed, B TOM  4YHCIE
MEePEABUTAIONINXCS HAa WHBAJIMUJHBIX KOJSICKaxX, BXOJ B 3/IaHME€ W TOMEIICHHS, B KOTOPBIX
NPEIOCTAaBIsACTCS ~ MYHUIMMNAIbHAs  yciIyra, OOOpYyIylOTCs  HaHAycaMH, MOPYYHSIMH,
TaKTWIbHBIMA (KOHTPACTHBIMHU) TMPEAYNPEKAAIONUMU dJIEMEHTAMU, WHBIMU CHEIHATbHBIMU
OPUCHOCOOICHUSAMH,  TO3BOJIIONIMMHM ~ 00ECHeunTh  OECHpEmsATCTBEHHBIH  JOCTYn U
NepeIBMKEHNE UHBAIMIOB, B COOTBETCTBHM € 3aKOHOJATeNnbCTBOM Poccuiickont denepanuu o
COIIMAIbHOM 3alllUTEe WHBAJIU]IOB.

[lenTpanbpHBIA BXOJ B 37aHWE YIIOJHOMOYEHHOTO OpraHa JOJDKeH OBITh 000pynoBaH
nH(pOPMaIMOHHON TabIMUKOM (BBIBECKOM), coaepxkaliei HHPOpMAaIUIO:

- HAUMEHOBAHMUE;

- MECTOHAXO0K/JICHUE U IOPUINYECKUN aJpec;

- peKuM paboThI;

- rpaduk npruema;

- HoMepa Tesle()OHOB /ISl CIIPABOK.

[TomenieHus, B KOTOPBIX MPEAOCTABISIETCS MYHUIMNAIbHAS YCIIyTa, JOJKHBI COOTBETCTBOBATH
CaHUTAPHO-3IUIEMUOJIOTHYECKUM MPABUIIAM U HOPMATHUBAM.

[TomeneHus1, B KOTOPBIX MPEAOCTABISIETCS MYHUIIMITATIbHAS YCIyTra, OCHAIIAI0TCS:

- MPOTUBOMOKAPHON CUCTEMOM U CPEACTBAMU MOKAPOTYILICHHUS;

- CHCTEMOW ONOBEIIEHUS O BO3HUKHOBEHHM YPE3BbIUAWHON CHUTYyallMM; CPEACTBAMU OKa3aHUS
MEepBON MEAULMHCKON TOMOILIH;

- TyaJIeTHBIMU KOMHATaMH JUIsl TOCETUTENEH.

3an  oxupaHus 3asBUTENECH OOOpYyIyeTCsS CTYNbSIMH, CKAaMbsIMH, KOIHUYECTBO KOTOPBIX
onpezensercs UCXoAs M3 (PaKTHUUECKON Harpy3Kd M BO3MOXKHOCTEH Ml MX pa3MelleHUs B
MOMEIIEHUH, a TAK)Ke NHPOPMAITMOHHBIMHU CTCHIAMH.

TexkcTel MaTepualioB, pa3MEIIEHHbIX Ha UH(QOPMAIIMIOHHOM CTEHJIE, Ie4YaTalTcs YAOOHBIM IS
yreHus mpudpToM, 0e3 HCTIpaBICHHUM, C BbIICICHHEM HanbOojiee BaXKHBIX MECT MOIYKUPHBIM
mpudToM. MecTa 11 3aTIOJIHEHHS 3asBICHUN OOOPYAYIOTCS CTYJBSIMHU, CTONAMH (CTOMKaMM),
OJlaHKaMH1 3asIBJICHUN, TMCbMEHHBIMU MPUHAJICKHOCTSIMHU.

Mecrta npuema 3asBuTeNei 000pYyAYyHOTCS HWH(POPMAIMOHHBIMU TaOJIWYKamMu (BBIBECKaMH) C
YKa3aHUEM:

- HOMepa KaOuHeTa 1 HAUMEHOBAaHMUSI OT/IENa;



- (hamMHITUM, UMEHU M 0TYeCTBa (IocieHee — IPU HAJTMYWH), TOJDKHOCTH OTBETCTBEHHOTO JIMIA
3a IIPUEM JOKYMEHTOB;

- rpaduka npuema 3assBUTEICH.

PaGouee MecTO KaXJOro OTBETCTBEHHOI'O JIMIAa 3a IPUEM JOKYMEHTOB, JOJDKHO OBITh
000pyOBaHO MEPCOHATIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOIUMBIM
MHPOPMALIMOHHBIM  0a3aM  JlaHHbIX, I[€YaTalolluM ycTpoiictBom 12 (mpuHTepoMm) U
KOIUPYIOLIUM YCTPOUCTBOM.

JIuio, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, NOJDKHO HMMETh HACTOJIbHYIO TaOJIMYKy C
yKazaHueM (aMHUIIuU, UMEHH, 0TYEeCTBa (ITOCIIeIHEE - TPU HATMYHUN) U JOJDKHOCTH.

[Tpu npenocTaBieHMY MyHUIUNIAIBHON YCIIYTH MHBAIU1aM 00€CIIeYUBAIOTCA:

- BO3MOXHOCTb OECIPENATCTBEHHOTO JTOCTYyIa K OOBEKTYy (3AaHHUIO, MOMEIICHHUIO), B KOTOPOM
IIPEIOCTABIIAETCS. MyHUIIMIIAJIBHAS YCIyTra; BO3MOXHOCTb CAMOCTOATEIBHOTO NIEPEABUKCHMUS 110
TEPPUTOPUH, HA KOTOPOH DPACIIOJOKEHBI 3aHUS M IOMEILECHMS, B KOTOPBIX IIPEIOCTaBIAETCS
MYHUIMNAJIbHAs YCIIyra, a TaKKe BXOJa B TaKMe OOBEKThl M BbIXOJA W3 HUX, MOCAJIKU B
TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HErO, B TOM YHCJIE C UCIOJIb30BAHNUE KPECIIA-KOISCKH;

- COIPOBOXKACHHWE MHBAJIMJOB, HMEIOIUX CTOHKHE paccTpoilcTBa (QYHKUMU 3peHHs U
CaMOCTOSTENIBHOIO IIEPEIBUKEHNS;

- HaJyIexallee pasMelleHue o0OpyAoBaHUS M HocuTenedl uH(opManuu, HeOOXOAMMBIX Ui
oOecrieyeHns OECHPENATCTBEHHOTO JOCTYIa WHBAIMOB 3[aHUSM M MOMEIICHUSM, B KOTOPBIX
IIPEIOCTABIIACTCS MYHULUIIAJIbHAS YCIIYTra, U K MyHULMIIAIBHON YCIIYT€ C y4€TOM OIPAaHUYEHUI
UX )KU3HEICATEIbHOCTH,

- 1yOnupoBaHHe HEOOXOAMMOM Ul MHBAJIMIOB 3BYKOBOW M 3pUTEIbHON MH(pOpPMALUHU, a TAKKE
HA/IITMCEH, 3HAKOB U MHOW TEKCTOBOW M rpaduveckoil mHPpOpMaIuy 3HaKaMH, BBITIOJTHEHHBIMU
penbedHO-ToueyHbIM pudTOoM bpaiins;

- IOITyCK CypAONEPEeBOIUNKA U TH(PIOCYPAONEPEBOAUHKA;

- JIONYCK COOAaKU-TIPOBOJHUKA MPU HAIMYMM JOKYMEHTA, MOJTBEPXAAIOLIEr0 ee CHelHaIbHOoe
oOyudeHue, Ha OOBEKTHI (37aHMs], TOMEUIEHHsI), B KOTOPBIX MPEIOCTABIAIOTCS MYHUIUIIAIbHbBIE
YCIIYT'H;

- OKa3zaHWE HMHBAJIKWJAM IOMOIIM B MPEOJIOJICHUH OaphepoB, MELIAIOIIMX MOJYYEHHIO HMH
rOCYJapCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIYI HAPABHE C IPYTUMH JIULAMH.

19. Iloka3aTe/u JOCTYNHOCTH M Ka4eCTBA MyHHIMNAJIBHON yCJIYrH

19.1. OCHOBHBIMHU TOKa3aTEIsIMU JIOCTYITHOCTH HPEJOCTaBICHUS MYHHUIMNAIbHON yCIyru
ABIISIOTCA:

19.1.1. Hannyue noaHON U MOHATHOW MHPOPMAIMH O MOPSIIKE, CPOKAX M XOJ€ MPeI0CTaBICHUS
MYHUIUMNAIBHOH  YCIyTH B MH(GOPMAlMOHHO-TEJICKOMMYHUKAIMOHHBIX  CETSAX  OOIIero
M0JIb30BaHNUsA (B TOM uHciie B ceTu «HTepHeT»), cpecTBaxX MacCOBOM HH(pOpPMAIUH.

19.1.2. BO3MOXXHOCTb  IOJydYEHHUS  3asBUTEIIEM  YBEJOMJIEHUH O  IPEIOCTABICHUU
MYHHUIMIIAIBHOMN ycinyru ¢ nomompero EIITY.

19.1.3. B0O3MOXHOCTb MOJIy4Y€HHs] HH(POPMALUU O XOJ€ NPEAOCTABICHHUS MYHHIIMIAIbHOM
yCIIyTH, B TOM YHCJI€ C UCIIOJIb30BaHUEM MH(OPMAlMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.
19.2. OCHOBHBIMH NOKA3aTENSIMU KaUECTBA NPEAOCTABICHHSI MyHUIIUIIAIIBHON YCIIYTH SIBIISIOTCSA:
19.2.1. CBOEBpEMEHHOCTh NPEIOCTABICHUS MYHULMIAIBHONW YCIYTM B COOTBETCTBHH CO
CTaHIAapTOM €€ MPEJOCTaBICHMS, YCTAaHOBIEHHBIM  HACTOAIIUM  AJMHUHHUCTPATUBHBIM
perjJamMeHToM.

19.2.2. MuHuUMaJIbHO BO3MOYKHOE KOJIMYECTBO B3aUMOJECHCTBUI Ipa’kJaHUHA C JOJKHOCTHBIMU
JULAMH, YYaCTBYIOIIMMH B ITPEIOCTABICHUN MYHUIIUIIAJIbHON YCIYTH.

19.2.3. OtcyrcTBHEe OOOCHOBAaHHBIX KAN0O Ha NeHcTBUs (Oe3deiicTBHE) COTPYIHUKOB U HX
HEKOPPEKTHOE (HEBHUMATEIBbHOE) OTHOIIEHHUE K 3asiBUTEIISIM.

19.2.4. OrtcyrcTBUE HapylIEHUN YCTAaHOBJIEHHBIX CPOKOB B IIPOILIECCE€ MPEAOCTABICHUS
MYHHILIMIIAJIBHOW YCITyTH.



19.2.5. OrcyrcTBUe 3asBleHUWH 00 OCHapuBaHUM peIICHUU, jaelicTBuil (Oe3mercTBus)
VYTOTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI, NPHHUMAEMbIX (COBEPIICHHBIX) MpH
MPEIOCTABIICHUU MYHHIIMITATLHOW YCIYTH, 10 WTOTaM PAacCMOTPEHUS KOTOPHIX BBIHECCHBI
pemieHust 00 yJJOBIETBOPCHUH (YACTUYHOM YIOBJICTBOPEHHH) TPEOOBAHMIA 3asiBUTEIICH.

20. Unble TpeGoOBaHNsl, B TOM YHCJIe YYUTHIBAKOIIME 0COOCHHOCTH MPe10CTABJICHHUS
MYHHMIHMIAJIBHON YCJIYITH B MHOTO()YHKIMOHAJIBHBIX HEHTPAX, 0COOCHHOCTH
NpeJ0CTABIeHUSI MyHUIMIIAJBHON YCIYTH M0 3KCTEPPUTOPHAIBLHOMY NPUHIHUILY U
0C00EHHOCTH NMPeA0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH B 3JIEKTPOHHOU hopme
20.1. IlpenocraBieHHE€ MYHULUNAIBHOM YCIAYIM IO JKCTEPPUTOPUAIBHOMY HPHUHLMITY
OCYIIIECTBIISIETCS] B YACTH O0OECIIeueHUsI BOZMOKHOCTH ToJ1auu 3asBiaeHui nocpeactsom EIITY u

MOJyYEeHHUS Pe3yJIbTaTa MyHUIIUTIAIBHON YCIIYTH B MHOTO() YHKIIMOHAJILHOM IICHTPE.

20.2. 3asBuTeNIM 00€CHEUUBACTCS BO3MOYKHOCTh IPEICTABICHUS 3asiBICHUS M IPUIAraeMbIX
JOKYMEHTOB B (OopMe dIIEKTPOHHBIX J0KyMeHTOB mocpeactsom EIII'Y. B stom ciyuae
3asgBUTENb WIN €ro InpeacraButenb asropusyercsa Ha EIII'Y mocpeacTBoM mOATBEp:KAECHHOU
yuetHou 3anrcu B ECHUA, 3anonHseT 3asBlIeHUE O MPEJOCTABICHUN MYHUIIMITAIILHON YCIyTH C
UCIOJIb30BAHUEM MHTEPAKTUBHOWU ()OpMBI B 3JIEKTPOHHOM BHUJE. 3allOJHEHHOE 3asBIEHUE O
IPEOCTABIEHUM  MYHMLMIIAJBHOW  YCIYI'M  OTIHpaBJSIETCSl  3asBUTEIEM  BMECTE C
IOPUKPEIUVICHHBIMU ~ 3JIEKTPOHHBIMH ~ 00pa3aMu  JOKYMEHTOB,  HEOOXOAWMBIMU  JJIs
IIPEAOCTABICHNs] MYHULMIIAJILHON YCIYrd, B YTOJHOMOYEHHbI opraH. [Ipm aBropusauuu B
ECHA 3asBneHne O MNpeAOCTaBICHUM MYHHULMUIAIBHON YCIYI'M CUMTAeTCS IOAIMCAHHBIM
IPOCTOM  3JEKTPOHHOW TMOANKCHIO  3asBUTENS, MPEACTABUTENS, YHNOJHOMOYEHHOIO Ha
NOJAINMCAaHUE 3asBICHUs. Pe3ynbTaTsl NMpenoCcTaBIeHUs] MyHULMIAIBHON YCIYI'M, YKa3aHHBIE B
nyHkre 6.1 HacTosmero AJIMHHHCTPATHBHOTO pETJIAMEHTA, HAMpPaBIAIOTCS —3asBUTEINIO,
npefcTaBuTeNto B JMuHbI  kabuHer Ha EIII'Y B ¢dopMe 53IeKTPOHHOTO TOKYMEHTa,
MOJMUCAHHOTO YCHUJICHHOW KBaJU(UIMPOBAHHOW 3JIEKTPOHHOM MOAMNMCHIO YIIOJTHOMOYEHHOTO
JOJDKHOCTHOTO  JMIA YIOJHOMOYEHHOIO OpraHa B CIy4yae HallpaBJICHHs 3asBIICHUS
nocpenctsoM EIII'Y. B cnyudae Hanpasienus 3asaBieHuss nocpeacrBom EINY  pesynberar
IPEOCTaBICHUS] MYHUIIUIIAIBHON YCIYTH TaKKe MOXET ObITh BBIAAH 3asBUTEN0 Ha OyMaKHOM
HOCHUTEJIE B MHOTO()YHKIIMOHAJILHOM LIEHTPE.

20.3. DneKTpOHHBIE TOKYMEHTHI MIPEICTABIAIOTCS B CIEAYIOMUX (popmaTax:

a) xml - 111 GopManu30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt - U1 JOKYMEHTOB C TEKCTOBBIM COJIEPKAHUEM, HE BKIIIOYAIOLIUM (OpMyIIHI (32
UCKJIIOYEHHEM JJOKYMEHTOB, YKa3aHHbBIX B MOAMYHKTE "B" HACTOALIETO MYHKTA);

B) xls, xIsx, ods - 11 TOKYMEHTOB, CO/IEpP KAIIUX PACUETHI,

r) pdf, jpg, jpeg - M1 TOKYMEHTOB C TEKCTOBBIM COJAEpaHHEM, B TOM YHUCIIE€ BKIIIOYAOLIUX
dopmynbl U (nM) rpadguueckue M300paxeHus (3a HUCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B
MOAMYHKTE "B" HACTOSIIIETO MyHKTA), a TAK)KE TOKYMEHTOB C TpaUUeCKUM COJIEP)KaHUEM.
Jomyckaercss ~ (GOpMHpOBaHHE  DBJEKTPOHHOTO  JIOKyMEHTa  IMyTeM  CKaHUPOBaHMSA
HENOCPEJICTBEHHO C OpUTHHAalla JOKYMEHTa (MCIOJIb30BaHUE KOMUM HE JOIMYCKAaeTcs), KOTOpoe
OCYILIECTBIISICTCSI C COXpPaHEHHEM OpPHEHTAIlMM OpUTMHAajia JOoKyMeHTa B paspemeHun 300 - 500
dpi (MacmTad 1:1) ¢ CTIOTB30BaHUEM CIIETYIONITUX PEKUMOB:

- «4epHO-0eblil» (MPH OTCYTCTBUU B IOKYMEHTE TpapruecKuX n300pakeHuil U (1K) LIBETHOT'O
TEKCTa); - «OTTEHKH ceporo» (NMpu HAIWYUU B JOKYMEHTE TIpa@HUuecKux H300paKeHUH,
OTJIMYHBIX OT LIBETHOT'O TpapuuecKoro u300pa>keHus);

- «IBETHOW» WM «pPEeXUM TMOJHOW ILBeTronepenaun» (Mpud HAIUYUU B JOKYMEHTE ILIBETHBIX
rpadu4ecKux U300pakeHuit TMO0 IBETHOTO TEKCTA);

- COXpaHEHUEM BCEX ayTEHTHUYHBIX MPU3HAKOB MOAJIMHHOCTH, 3 UMEHHO: IpaMuecKoi MOoANNuCcH
JM1Ia, TIeYaTH, YII0BOTo ITamIa OJ1aHKa;

- KOJIMYECTBO (haiiioB JOHKHO COOTBETCTBOBATH KOJIMUYECTBY JOKYMEHTOB, KXK/IbI U3 KOTOPBIX
COJICPKHUT TEKCTOBYIO U (MJIH) rpaduuecKyro HH(OPMAIIHIO.



DNEKTPOHHBIE TOKYMEHTHI TOJKHBI 00€CTIeYHBAaTh:

- BO3MOYKHOCTb HJICHTH()UIIUPOBATh JOKYMEHT M KOJHYECTBO JINCTOB B JIOKYMEHTE;

- U1 JOKYMEHTOB, COJIEpXKallMX CTPYKTYPUPOBAHHBIC IO 4YacTsM, TJiaBaM, pasJenam
(mozmpasienaM) JaHHBIC M 3aKJIAJKU, 00ECHEUYMBAIONIME TIEPEXOIbl 10 OTJIaBJICHUIO M (WJIH) K
COJICPKAIINMCSI B TEKCTE€ PUCYHKAM U TaOJIUIaM.

JlokyMeHTBI, TOJJISKAIINe TpeacTaBieHno B ¢opmarax xls, xlsx mmm ods, dhopmupyrorcs B
BUJIC OTJCIIBHOTO JIEKTPOHHOTO JOKYMEHTA.

II1. Cocras, moc/1e10BaTeIbHOCTH M CPOKH BHINIOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP
(neiicTBHil), TPeOOBAHNS K MOPSAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHSI AIMUHUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOI popme

21. UcyepnbiBaromuii nepeyeHb aIMMHUCTPATUBHBIX IPOLIEAYP

21.1. IlpenocraBieHue MYHULIMNAJIBHOM  yCIyrm BKJIIOYAaeT B  cebd  ciexnyroliue
aJMUHHMCTPATUBHBIE IPOLIEAYPBHI:

- IPOBEPKA JJOKYMEHTOB M PETUCTpALMsl 3asIBICHHUS;

- TOJNy4eHHe CBeIeHHH mocpenacTBoM @DenepanbHO TOCYAapCTBEHHOW HH(OPMAIMOHHOK
cucteMbl «EnnHas cucteMa MeXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEHCTBUS» (lanee —
CMD3B); paccMoTpeHHE TOKYMEHTOB U CBEJICHUI;

- IPUHATHUE PELLICHNUS;

- BblJla4ya pe3ysbpTaTa.

Onucanue aJMUHUCTPATUBHBIX MPOLEAYP NMPEACTABIECHO B NMpUIOKEHUH Ne 5 K HacrosieMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

22. llepeyeHb aAMMHUCTPATUBHBIX Npoueayp (IeilcTBUii) NPHU NPeJoCTABJIEHUM MYHUIHMAIbHOM
YCJIYI'H YCJIYT B 3JIEKTPOHHOH opme

22.1. Ilpu mnpenocTaBiI€HMM MYHHLIMMIAIBHOM YCIyTM B 3JIEKTPOHHOW (opme 3asBUTEINIO
o0ecreunBaroTCs:

- ToNy4YeHHe WH(OPMAIUU O TOPAIKE M CPOKax IMPEIOCTABICHUS MYHHIUITAJHLHON YCIYTH;
(dopmMHpoBaHUE 3asBICHUS;

- MpUEM W pPETUCTpalysi YIIOJHOMOYEHHBIM OpPTraHOM 3asiBICHUS M WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUI PEJOCTABICHUS MyHULIUTIAIIBHON YCITYTH;

- IOJTyYEeHUE pe3ysibTaTa MPeJOCTaBICHUS MyHUIIUIIATBHON YCIyTH;

- IOJTyYeHHE CBEIEHHUI O X0JIe pAaCCMOTPEHUS 3asIBIICHUS;

- OCYILIECTBJIEHUE OLIEHKH KauecTBa MPeAOCTaBICHUS MyHULIUTIAIBHON YCIYTH;

- nocyneOHoe (BHecyaeOHOe) oOkamoBaHWE pEHICHWH W JedcTBui  (0e31eicTBUA)
YnonHoMoueHHOro  opraHa 6o  gedcTBus  (Oe3melCTBHE)  JAOJDKHOCTHBIX  JIMII
YTIOTHOMOYEHHOTO ~ OpraHa,  MPEIOCTaBISIOIIEr0  MYHUIMIATBHYIO  YCIOyry,  Jm0o
rOCyJapCTBEHHOT'O CITYKAILEero.

23. Ilopsinok ocyuiecTBJICHUs] AAMUHUCTPATHBHBIX Mpoueayp (AelCTBUIT) B 3J1eKTPOHHOMI
¢opme

23.1. ®opmupoBanue 3asBieHUsA. PopMHUPOBaHUE 3aSBICHUS OCYILECTBISETCS MOCPEIACTBOM
3aMoHEHHS dNIEKTPOHHOUN GopMbl 3asBineHus Ha EIIIY 6e3 HeoOX0auMOCTH TOTMOTHUTEIHLHOU
MO/Ia4uM 3asBJICHUS B KaKOH-THO0 MHOM opme.

dopmaTHO-JIOTHYECKass TPOBEpKa C(HOPMHUPOBAHHOTO 3asBICHHS OCYIIECTBISETCS TOCTE
3aIMOJIHEHHUS 3asBUTENIEM Ka)/I0ro U3 IMOoJieH 3JIeKTPOHHON (GopMbl 3asBieHus. [Ipu BeisiBiIeHUN



HEKOPPEKTHO 3arlOJIHEHHOTO T0JIS AJIEKTPOHHON (POPMBI 3asiBICHUS 3asBUTEIb YBEAOMIISETCS O
XapakTepe BBIABICHHOW OIMMOKU U MOPSAKE €€ YCTPaHEHUs MOCPEACTBOM HH(OPMALMOHHOTO
COOOIICHNS HEMOCPEACTBEHHO B AJIEKTPOHHON (pOpME 3asBICHHUS.

[Tpu popmupoBaHUY 3asBICHUS 3aIBUTEIIO 00ECTIEYUBACTCS:

a) BO3MOXKHOCTb KOIIMPOBAaHHUS U COXPAHEHMs 3asIBICHUS U UHBIX JOKYMEHTOB, YKA3aHHBIX B
nyHktax 9-9.1 HacTtosmiero AJAMHHHCTPAaTHBHOIO  pErjaMeHTa, HEOOXOJUMBIX s
IIPENOCTABICHNS MYHULIUIIAJIBHON YCIIyTH;

0) BO3BMOXHOCTH Tle4aTu Ha OyMa>KHOM HOCHUTEIE KOIUH 3JIEKTPOHHOM (POpPMBI 3as1BICHUS;

B) COXpaHEHHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (hOpMy 3asBICHHS 3HAYCHUN B JTF000 MOMEHT
0 JKEJaHMIO TOJb30BaTelNs, B TOM UYKCJE NMPU BO3HUKHOBEHUHU OLIMOOK BBOJIA U BO3BpaTe s
MOBTOPHOTO BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (HOpMY 3asBICHHUS;

T') 3a0JIHEHHE MOJIeH ANEeKTPOHHON (HhOpMBI 3asiBJICHUS 10 Hayaja BBOJIa CBEJCHHI 3asBUTEIIEM C
UCIIONIb30BaHUEM CBeJieHUH, pa3merieHHbix B ECUA, u cBenenwmii, omyonukoBanHbix Ha EIITY,
B YAaCTH, Kacarollencs cBeieHui, orcyrcrByronmx B ECUA;

J1) BOBMOKHOCTb BEPHYTBCSI Ha JIHOOON U3 ATAIOB 3aIl0JIHEHUS AJIEKTPOHHON (OpMBI 3asBlICHUS
0e3 moTepu paHee BBEICHHON HHDOpMaIIHH;

€) BO3MOXHOCThH Joctyna 3asButens Ha EII'Y k panee mojgaHHbIM UM 3asBJICHUSIM B TEUCHUE HE
MeHee OJHOTO rojia, a TaKKe YacTUYHO C(HOPMHUPOBAHHBIX 3asBJICHHUI — B TEUEHHE HE MeHee 3
mecsireB. CPopMUPOBaHHOE U MOANMCAHHOE 3asBJICHUE U WHBIC JOKYMEHTBI, HEOOXOJMMBIE /IS
MPEAOCTaBIECHNUS MYHULMNAIBHOW YCIYI'M, HANpaBISIIOTCA B  YTNOJHOMOYEHHBIM OpraH
nocpencrsoM EINTY.

23.2. YIOTHOMOYEHHBIM OpraH o0ecleynuBaeT B CPOK He mo3jaHee 1 pabouero JHS ¢ MOMEHTa
nosauu 3asBieHus Ha EIII'Y, a B ciiydae ero mocTymieHuss B HEpaOOUMIl WU Mpa3HUYHBIN
JI€Hb, — B CIIEJYIOIINI 32 HUM TEePBbIil paboumil 1eHb:

a) MpueM JOKYMEHTOB, HEOOXOAMMBIX JUISl NPENOCTAaBIEHUS MYHUIIMNAJIBHOW YCIYyTH, U
HalpaBJIeHUE 3asIBUTEIIO 3JEKTPOHHOTO COOOIEHHS O MOCTYIICHUH 3asBJICHMUS;

0) perucrpanmio 3asBJICHUS U HapaBICHUE 3asSBUTENIO YBEIOMJICHHUS O PETUCTPALlUU 3asBJICHUS
1100 00 oTKa3e B MpHEMe JOKYMEHTOB, HEOOXOAMMBIX ISl MPEOCTAaBICHUS MYHHUIIMIIAIbHOM
YCIIYTH.

23.3. DOneKTpoOHHOE 3asBJIEHUE CTAHOBUTCS JOCTYNHBIM JJI  JOJDKHOCTHOIO — JIMLA
YI0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a NMPHEM U PErucTpaluio 3asBieHus (nanee —
OTBETCTBEHHOE JOJDKHOCTHOE JIMIO), B MYHUUMNAIbHOW HMH(OpPMAIMOHHOH cucTeMe,
UCIIOJIB3YEMON YTIOJIHOMOYEHHBIM OpPraHOM JUIA NPEIOCTaBICHUS MYHMIMNAIBHOW YCIyTH
(manee — T'HC).

OTBeTCTBEHHOE JOTKHOCTHOE JIMIIO:

IIPOBEPSIET HAIMYME DJIEKTPOHHBIX 3asBieHUi, nocrynuBmux ¢ EIII'Y, ¢ nepuonom He pexe 2
pa3 B JICHb;

paccMaTpUBAET MOCTYNHUBIIHNE 3asBICHHS U MPUII0KEHHBIE 00pa3bl TOKYMEHTOB (JIOKyMEHTHI);
MIPOU3BOJAUT JECHCTBHA B COOTBETCTBUM C MYHKTOM 3.4 HacrosAmero AJIMHUHUCTPATUBHOTO
perilaMeHra.

23.4. 3agBUTEN0 B KauyecTBE pe3yibTaTa MPEIOCTaBICHUS MYHUUUIAIBHOM  YCIYrH
o0ecreynBaeTcsi BO3MOXKHOCTD MOJIyYeHHs IOKYMEHTa:

B ¢dopMe DIEKTPOHHOTO JOKYMEHTa, TIOJAMUCAHHOTO YCWJICEHHOW KBaTu(UIIMPOBAHHON
JJIEKTPOHHOU IOAIKUCHIO YIIOJHOMOYEHHOIO AOJKHOCTHOIO JIMLA YIIOJHOMOYEHHOI'O OpraHa,
HAIPaBJIEHHOTO 3asBUTEIIO B TNYHbIN KabuHeT Ha EIIT'Y;

B BUj€ OyMa)XHOTO JIOKyMEHTa, MOATBEPKJIAIOLIETO COJACpKAHUE HJIEKTPOHHOTIO JIOKYMEHTA,
KOTOPBIN 3asiBUTEIb MOMYYaeT MPH JINYHOM 0OpaIlleHny B MHOTO(QYHKIIMOHAIBHOM IIEHTpE.

23.5. TlomyueHue WUHPOPMALUU O XOJE PACCMOTPEHHS 3asBICHUA M O peE3yiIbTaTe
MPEAOCTaBICHNUS MYHUIIUIIAJILHON YCIYTH MPOU3BOAUTCS B NU4HOM kabunere Ha EIN'Y, mpu
YCIIOBUM aBTOPH3ALMH. 3aABUTEIb UMEET BO3MOYKHOCTH IIPOCMATPUBATH CTATYC 3JIEKTPOHHOIO
3agBJIEHUS, a Takke HWH(POPMAlUI0O O JAIbHEHIIMX [EHCTBUSX B JIMYHOM KaOWHETe 10
COOCTBEHHOW MHHUIIMATUBE, B JII000€ BpEeMsI.



[Ipy mpenocTaBlIeHUM MYHHIMIAIBHOM YCIYTM B DIIEKTPOHHOWH (opMme  3asBUTEIIO
HaIpPaBIIETCS:

a) YBEIOMJICHHE O TIpUEME U PETUCTPAIMH 3asBICHHUS U MHBIX JTOKYMEHTOB, HEOOXOJMUMBIX /IS
MPEIOCTABIICHUS] MyHUIIMIIAJILHOM YCIIYTH, CoJieprKalliee CBeeHUs O (haKkTe nmpuema 3asBICHUS U
JOKYMEHTOB, HEOOXOIMMBIX MJIsi TPEAOCTaBICHUS MYHHIMIIAIBHOM YCIyrd, H Hayaje
IpoUeAypbl MPEIOCTaBICHUSI MYHULIUIIAIBLHOW YCIYTH, a TaKKe CBEJICHUS O JaTe U BpEeMEHU
OKOHYaHUS MPEJOCTABICHUSI MYHHUIIMIIATBHON YCIyTH JINOO MOTUBUPOBAHHBIN OTKa3 B MpHEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIS [IPEIOCTABICHUS MYHULIUIIAIbHON YCIYTH;

0) yBeIOMJICHHE O pe3ylbTaTaXx pacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS ~ MYHHUIMIAIBLHOM  YCIYI'M, cojep)kallee CBEIEHUS O  IPUHATUU
IIOJIO)KUTEIBHOIO PEIICHUs O IPEJOCTABICHUM MYHUIUINAIBHON YCIYTM U BO3MOXKHOCTH
MOJIYYUTh PE3YNIbTAT MPEAOCTABICHNUS MYHULIUIIATBHON YCIIYTH JINO0 MOTHUBUPOBAHHBIN OTKAa3 B
IIPEIOCTABIEHUU MYHUIIMIIAIBHON YCIYTH.

23.6. OnieHka KauecTBa MPeIOCTaBICHUS MYHUIUIIAIbHON YCIYyTH.

OneHnka kadecTBa MpeA0CTaBICHHUS] MyHULIUIIAIbHOW YCIYTH OCYIIECTBISIETCSI B COOTBETCTBUU C
[IpaBuiamMu  oueHKH  TpaxkaaHamMu  S(Q(PEKTUBHOCTH  JEATEIBHOCTH  PYKOBOJUTENEH
TEPPUTOPUATBHBIX OPraHOB (eepabHBIX OPTraHOB MCIIOJIHUTEIFHON BIACTH (MX CTPYKTYPHBIX
noJipa3ielieHnii) ¢ y4eToOM KayecTBa IMPEJOCTABICHUS UMHU TOCYHApCTBEHHBIX YCIYT, a TaKxkKe
IPUMEHEHHUS pe3yJIbTaTOB YKa3aHHOW OLEHKM KaK OCHOBAaHUSA JUIsl NPUHATUS PEIIEHUH O
JOCPOYHOM  MPEKPAIICHUU HUCHOJHEHUS COOTBETCTBYIOIIUMHU PYKOBOAMUTEISIMH  CBOMX
JIOJDKHOCTHBIX OOSI3aHHOCTEH, YTBEPKIEHHBIMU TocTaHoBieHueM [IpaButenscTtBa Poccuiickoi
Oenepannu ot 12 nmexadbpst 2012roma Ne 1284 «O6 onenke rpaxknaHamMu 3((PEKTHUBHOCTH
NEeSITeIbHOCTH ~ PYKOBOAMTENECH  TEPPUTOPHAIBHBIX  OpPraHoB  (elepajbHBIX  OPTraHOB
WCIIOJTHUTENIbHON BIACTH (MX CTPYKTYPHBIX MOJpa3AefieHUui) U TepPUTOPHUATBHBIX OPraHoB
rOCy/1apCTBEHHBIX BHEOIOJKETHBIX (POHIOB (MX PETMOHAIBHBIX OTIEJIEHUH) C yYEeTOM KayecTBa
MPEIOCTaBIEHUsI TOCYJapPCTBEHHBIX YCIYT, PYKOBOJIUTENEH MHOTO(PYHKIIMOHATBHBIX IEHTPOB
MIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ¢ YYETOM KadecTBa OpraHU3aluu
MPEAOCTaBIEHNUS TOCYJApPCTBEHHBIX W MYHHUIMOAIBHBIX YCIYr, a TaKXke O MIPUMEHEHUU
pe3yNnbTaToOB YKa3aHHOW OLIEHKM KaK OCHOBaHUS MJIi HPHUHSTHUS pPEIIEHUH O JIOCPOYHOM
MpPEKPAIIeHUU HCIOJHEHUSI COOTBETCTBYIOIIMMHM PYKOBOJUTENSIMH CBOUX JIOJDKHOCTHBIX
00s13aHHOCTEN.

23.7. 3agBuTento o0ecrneyrBaeTcsi BO3SMOKHOCTD HAlPaBJICHUs HKaJo0bl Ha pelleHUs, AeHCTBUSL
uian O6e3nercTBre YTOJIHOMOUYEHHOTO OpraHa, JOJKHOCTHOTO JIUIa YTOJTHOMOYEHHOTO OpraHa
1100 rocy1apCTBEHHOIO CIYKAIlero B COOTBETCTBUM cO cTaThel 11.2 @enepanbHOro 3akoHa Ne
210-®3 wm B mTOpsAKe, YCTAaHOBICHHOM TIOCTaHOBiIeHWeM llpaButensctBa Poccuiickoit
Oeneparun ot 20 HosOps 2012 roma Ne 1198 «O denepanbHOi rocynapcTBEHHOM
nH(pOpPMAIMOHHOW cucTeMe, OO0eCleYnBaIIe Tmporecc JAocyaeOHoro, (BHECYAeOHOTO)
o0ajoBaHUsl peleHu u JeiicTBuil (Oe34elCTBUS), COBEPLICHHBIX MPH IPEIOCTAaBICHUU
TOCY/IaPCTBEHHBIX M MYHHIHIAIBHBIX YCIyT» .

24. llopsaaok ucnpapJieHUs JONYLIEHHBIX ONEeYATOK U OIIMOOK B BBIIAHHBIX B pe3yJibTaTe
NpeaoCcTaBJIeHU MYHUIUNIAJIBbHOM YCJIYITH JOKYMEHTAaX

24.1. B cnyuae BBISBICHHMS ONEYaTOK M OMIMOOK 3asiBUTENb BIpaBe oOOpaTUTbCA B
YTOJTHOMOYEHHBIH OpraH ¢ 3asBJI€HUEM Ha MCIIPABICHUE ONEYaTOK U OIUOOK.

24.2. VcnpaBieHue [AONYLIEHHBIX ONEYAaTOK W OMMOOK B BBAAHHBIX B pe3yJbTaTe
[PEAOCTABICHUs MYHHULIMIAJIBHOW YCIYIM JOKYMEHTaX OCYILUECTBIISIETCS B  CIEAYIOLIEM
HOpsIIKE:

24.3.1. 3agBurens npu OOHAPYKEHHUU OINEYATOK W OIIMOOK B JOKYMEHTaX, BBIIAHHBIX B
pe3yibTare NpeJoCTaBIeHUs] MyHULIIMIAIBHONW YCIIyTH, 00palaeTcss JMYHO B Y TTOJTHOMOYEHHBIN

! B ci1y4dae, eCii V1oIHOMOYEHHEIH OpraH MNOAKJIFOYCH K yKaSaHHOﬁ CHUCTEMC



OpraH ¢ 3asgBJICHHEM O HEOOXOJAMMOCTH HCHPABJICHUS OINEYATOK M OIIMOOK, B KOTOPOM
COZIEPKUTCS YKa3aHHE Ha UX ONHCAHUE.

24.3.2. YIOTHOMOYEHHBIA OpraH MpH IMOJYYCHHH 3asBICHHS, YKa3aHHOTO B moAmyHkTe 24.1
NyHKTa 24  HacTOsIero  IOApa3/eNa, paccMaTpuUBaeT  HEOOXOAMMOCTh  BHECEHHS
COOTBETCTBYIOIIMX HM3MEHEHUI B JOKYMEHTBI, SBIAIONIMECS PE3yJIbTaTOM MPEJOCTaBICHUS
MYHHIATAIBHON YCIYTH.

24.3.3. YIoIIHOMOYEHHBII OpraH 00ecleurnBaeT YCTPaHEHHE ONEYaTOK M OIMOOK B JOKYMEHTAX,
SBJISTFOLIIMXCSI PE3YJIBTATOM IPEI0CTaBICHUS MyHHIIMIAIBHOMN YCIyTH.

24.3.4. Cpok ycTpaHEeHHUs OTIEYaTOK U OIIMOOK HE JOJDKEH MPEBBIMATh 3 (Tpex) pabouux JAHEH ¢
JaThl PETHCTPAllMM 3asBICHUS, YKa3aHHOTO B moanyHkTe 24.1 myHKTa 24 HacToOAIIEro
nojpaszena.

IV. (I)OprI KOHTPOJIA 32 UCITOJITHEHUEM A[IMUHUCTPATUBHOI'O PErijiaMeHTa

25. Ilopsiiok ocyuiecTBJIEHHS TEKYIIEro KOHTPOJIS 32 c00JII0IeHeM M UCIIOJIHEHHEeM
OTBETCTBEHHBIMH J0/KHOCTHBIMM JTHIIAMH MOJIOKEHH I perjiaMeHTa U HHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBAHMS K NPEI0CTABIECHUIO
MYHMUIMNAJIbHON yCJIYTH, a TAKKe MPUHATHEM UMHU pelIeHu

25.1. Texymuii KOHTPOJIb 32 COOIIOJICHUEM M HCIIOJIHEHUEM HACTOSIIET0 AJMUHUCTPATUBHOTO
perilaMCHTa, HWHBIX HOPMATHBHLIX IIPAaBOBBIX AaKTOB, YCTAaHABJIMBAIOIIHUX Tpe6OBaHI/I$I K
MPEAOCTABICHUIO MYHHUIIMIIAIBHOM  YCIYrd, OCYIIECTBISAETCA Ha IIOCTOSHHOM OCHOBE
JOJKHOCTHBIMHU JIMLAMU A IMUHUCTpauuu (YTIOJHOMOYEHHOT'O OpraHa), yoJHOMOYEHHBIMU Ha
OCYIIIECTBJIEHUE KOHTPOJIS 32 MPEIOCTABIEHUEM MYHUIIUTIAIBHON YCIYTH.

Jnst TeKyiero KOHTPOJISl MCHOJB3YIOTCS CBEICHHS CIY>KeOHON KOPPECTOHACHIIMH, YCTHAs U
NUChbMEHHas  HMHQOpMAIUs  CHENHUATUCTOB W JOJDKHOCTHBIX — JUI]  AJIMUHUCTpPAlUU
(YIOTHOMOUYEHHOTO OpraHa).

Texynuit KOHTPOJIb OCYUIECTBISAETCS MYTEM MPOBEIEHUS IPOBEPOK:

pelieHuit o mpenocTaBieHnu (00 OTKa3e B MPEIOCTABICHNN ) MYHUIIUTIAIBHON YCITYTH;
BBISIBJICHUS U YCTPAHEHMS HAPYLIECHUI IIPaB TPa)<JaH;

pacCMOTpeHHs, MPHUHATHS pEIIeHUH M TOATOTOBKM OTBETOB Ha OOpallleHus TpakIaH,
coJIep KaIIye Kao0bl Ha pelIeHus, TelcTBHs (0e31eiCTBUE) TOJKHOCTHBIX JIHUII.

26. Ilopsaiok ¥ NepHOAMYHOCTH OCYIIECTBJICHHS MJAHOBBIX U BHEIVIAHOBBIX IIPOBEPOK
MOJIHOTHI U Ka4eCcTBa NMPeJ0CTaBJIeHU MYHUIIUNIAJIBLHOM YCIYTH, B TOM YHCJIe IOPSIA0K U
(popMBI KOHTPOJISI 32 MOJHOTON U Ka4eCTBOM NPeI0CTABJCHHS MYHHIIUIIAJIBHON yCJIYIH

26.1. KOHTpOJIb 32 MOJHOTON M Ka4€CTBOM NPEJOCTaBICHUS MYHULIUITAIIBHON YCIYTH BKJIIOUYAET
B ce0s MpoBeJIeHNE TUIAHOBBIX U BHETJIAHOBBIX IPOBEPOK.

26.2. IlnaHOBbIE TPOBEPKH OCYLIECTBISAIOTCS HAa OCHOBAaHMM TOJIOBBIX IUIAHOB pabOThHI
YI10JIHOMOUYEHHOTO OpraHa, yTBEPKIa€MbIX PYKOBOAUTENIEM Y IOJTHOMOUYEHHOTO OpPraHa.

ITpy nyaHOBOM IpPOBEpPKE IOJHOTHI M KadecTBa IPEAOCTaBICHHUS MYHULUNAIBHON YCIYIH
KOHTPOJIIO MOAJIEKAT:

COOJII0JIEHNE CPOKOB MPEIOCTABICHUS MYHUIIMIIATIBHON YCIIyTH;

COOJIIO/IEHNE MTOJIOKEHUH HACTOSIILEr0 A IMUHUCTPAaTUBHOIO PErJIaMEHTa;

NPaBUIBHOCT M OOOCHOBAaHHOCTh IIPUHATOrO pELIeHHs 00 OTKa3e B MpPelOoCTaBICHUU
MYHULIMIIAJIbHON yCITyTH.



OcHoBaHMeM UIsd TPOBEIECHNUS BHEIUIAHOBBIX IPOBEPOK SBJIAIOTCS:

MOJIy4eHHE OT TOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJIeHUs HHPOPMALIUU O
IIPEANOJIAracMbIX MJIM BBISABICHHBIX HAPYIICHHWSAX HOPMATHUBHBIX IIPABOBBIX aKTOB Poccuiickoin
®denepanyy, HOPMaTUBHBIX IIPABOBLIX aKTOB I1y105KCKOr0 MyHUIIMIIAJIBHOTO PalioHa,
oOpallieHusl rpaKaaH U IOPUINYECKUX JIML HA HapyLIECHUs 3aKOHOJATENIbCTBA, B TOM YUCJIE Ha
Ka4yeCTBO IIPEIOCTABJICHNS MyHULIUIIAJIbHONU YCIIYTH.

27. OTBEeTCTBEHHOCTD JI0JI)KHOCTHBIX JIMII 32 pellleHus u AeiicTBus (0e3aeiicTBuUe),
NpUHUMaeMble (oCylecTBIsieMble) HMH B X0/1€ PeI0CTABJIeHUsI MYHHIMIAJBHON yCayru

27.1. Ilo pe3ynbraraM MPOBEAECHHBIX MPOBEPOK B CIy4yac BBISBICHUS HapYILICHUN IOJOKEHUUN
HACTOSILEro AJIMHHHMCTPATUBHOIO pErjlaMeHTa, HOPMAaTHBHBIX IPAaBOBBIX aKTOB PecryOnuku
Kapenust ocymecTBiisieTcsi IpUBICYEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHoAaTenbCcTBOM Poccuiickoin @enepanyu. IlepconaibHas OTBETCTBEHHOCTh JOJKHOCTHBIX
JIMI] 32 IPABWJIBHOCTh U CBOEBPEMEHHOCTh MPUHATHS PEILICHUS O MpeAocTaBiIeHuH (00 0TKaze B
IPEJOCTaBICHNH) MYHUIMIAIBHON YCIYTH 3aKpeIUIieTcsl B UX JIOJDKHOCTHBIX perjamMeHTax B
COOTBETCTBUM C TPEOOBAHUSAMH 3aKOHOIATEIbCTBA.

28. TpeGoBanus K NOPAAKY U popMaM KOHTPOJISI 32 MPEAOCTABJICHHEM MYHHIUIIAJIbHOM
YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAX/AaH, UX 00beJMHEHUI U OPraHu3anni

28.1. I'paxxnane, ux oOBbEAMHEHUS W OpPraHU3ALMKU MUMEIOT MPABO OCYIIECTBIATH KOHTPOJIH 3a
MPEIOCTaBIICHUEM MYHHIIMIIAIBHOW YCIYrM TyTeM T[oiydyeHus uHopmanmuu o XoJe
MPEAOCTaBICHUST ~MYHHUIIUTIAIBHOM  yCIyrW, B TOM UHCI€ O CpPOKax 3aBepIICHUS
aJIMUHHUCTPATUBHBIX mpouenyp (aeictuil). ['paxknane, ux oObeIUHEHUS U OpPTaHU3AIUU TAKXKe
MMEIOT TPaBO: HAMpPaBIATh 3aMEUaHUS W TPEIJIOKEHUS IO YIAYYIICHHUIO JOCTYITHOCTH U
KauecTBa MPEJOCTABICHUS MYHHUIMNAIbHOW YCIYrHM; BHOCUTH NPEMJIOKEHHS O Mepax Mo
YCTPAaHEHHIO HAPYIIEHUN HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTa.

28.2. JlomxHOCTHBIE JMLa YIOJIHOMOYEHHOTO OpraHa MPUHHUMAIOT MEpPbl K IMPEKpPalICHUIO
JOTYIIEHHBIX HapYIICHUHN, YCTPAHSIOT MPUYUHBI M YCIIOBUS, CIOCOOCTBYIOIIUE COBEPIICHHUIO
HapymeHuid. Iapopmarus o pe3ynpTaTax pacCMOTPEHUS 3aMEeUaHuil U MPEeNIOKeHUN Tpak/iaH,
WX O0BbEIMHEHUM U OpTaHU3aIlui TOBOJAUTCS 10 CBEICHMS JIUIl, HAMPABUBIINX 3TH 3aMEUaHUs U
MPEAJIOKECHHUS.

V. locyneOHblii (BHeCyAeOHBbII) MOPAIOK 00:KaT10BAHUS PelliecHUH 1 eiicTBUIi
(Oe3nelicTBUSI) Oprana, NpeAOCTABJISIIOIIEr0 MYHHITUIIAIBHYIO YCIYTY, a TAKKe UX
AOJKHOCTHBIX JINII, FOCYAAPCTBEHHBIX CIYKAIIUX

29.1. 3asBuTens MMEET MPaBO HA OOXKalOBaHWE peuieHUsS W (Win) nedcTBuil (O6e3melicTBU)
YI0JIHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIMI[ YTIOJHOMOUYEHHOTO OpraHa, rocydapCTBEHHBIX
CIIy’KaIllUX, MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, a TaKke paboTHMKa MHOTO(QYHKIHOHAJIHHOTO
LEHTpa MpH MPeAOCTaBICHUH MYHHUIIUIAIBHON YCIYrH B 10Cyae0HOM (BHECYIeOHOM) MOpsAKe
(manee — xano0ba).

30. Opranbl MeCTHOI0 CaMOYNIPABJICHHS, OPTAHU3ALMH H YIIOJTHOMOYCHHbIE HA
paccMoOTpeHue KaJ00blI JIUIA, KOTOPbIM MOKeT ObITh HANIPABJIEHA KaJ1002a 3asiBUTEJISl B
aocyaeOHOM (BHecy1eOHOM) MOPsIAKe
30.1. B nocyne6HOM (BHECYI€OHOM) MOPSIIKE 3asBUTENh (TIPEICTABUTEINb) BIIpaBe 0OPaTUTHCS C

XKayo0o¥ B MUCbMEHHOH opMe Ha OyMaKHOM HOCHUTEJIE WIIH B DJIEKTPOHHOU opMme:



B YIOJTHOMOYEHHBII OpraH — Ha pemieHue u (wim) aewcTBus (Oe3aeiicTBhe) JOIKHOCTHOTO
T, PYKOBOAMUTENSI CTPYKTYPHOTO MOApa3IeeHHs Y TOJIHOMOYEHHOIO OpraHa, Ha pelieHue U
nerctBus (0e3nericTBre) YMOITHOMOUYEHHOTO OpraHa, pyKOBOAUTENS Y TOJTHOMOYEHHOTO OpraHa;
B BBINICCTOSIIMN OpraH Ha pemieHue W (W) aelcTBus (Oe3/elCTBHE) MOKHOCTHOTO JIMIA,
PYKOBOJUTENS CTPYKTYPHOTO MOIpa3/ieieHusl Y IOJIHOMOYEHHOTO OpraHa;

K PYKOBOAMTEIO0 MHOTO(QYHKIIMOHAJIHHOIO LEHTpa — Ha pelleHus u aeiictBus (Oe3aeiicTBue)
paboTHHUKA MHOTO(YHKIIMOHATIBHOTO IIEHTPA;

K YYpEAUTEN0 MHOTO(QYHKIMOHAIBHOTO IIEHTpa — Ha pelleHue M AencTBusa (Oe3eiicTBue)
MHOTO()YHKIIHOHAJILHOTO IIEHTPA.

B VYnonnomouenHoMm — opraHe, MHOTOQYHKIMOHaJIbHOM  LIEHTpPE, Y  YYpEAUTENs
MHOTO()YHKIIMOHAJIFHOTO IIEHTpa OINPENENAIOTCS YINOJTHOMOUYCHHBIE HAa PACCMOTpPEHHE Kalod
JOJIKHOCTHBIE JIUIIA.

31. Cnoco0b1 HHPOPMHUPOBAHUS 3asiBUTE/ICH O MOPAJKE NMOAA4YU U PACCMOTPEHHS KAT00bI,
B TOM 4HcJIe ¢ MCI0/Ib30BaHueM EnHoro mopraja rocy1apcTBeHHbIX M MyHHIIUIIAJIbHBIX
yeayr (pyHKuuin)

31.1. Hudopmamuss o0 TmMOpSIKe IMOJAYM M PACCMOTPEHHS JKAIOOBI pa3Memiaercss Ha
MH(POPMALIMOHHBIX CTEHJaX B MECTaxX MpEeJOCTaBICHUS MYHHUIMIAIbHOM yCIyru, Ha caite
Ynonnomouennoro oprana, EINI'Y, a takxe mpemocTaBiseTcst B YCTHOH (opme 1o tenedony u
(M) Ha JMYHOM NpueMe JUOO0 B MMCbMEHHOW (pOpMe MOYTOBBIM OTIIPABICHHEM IO ajpecy,

yKa3aHHOMY 3asiBUTEJIEM (TIPEICTaBUTEIIEM).

32. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIHPYIOIIUX MOPAIOK 10Cy1e0HOT0
(BHecyneOHOro0) 00:kajioBaHus AeiicTBUil (0e31eiicTBUS) U (MJIH) pellleHU i, MPUHATHIX
(ocymiecTBJIEHHBIX) B X0/1€ NTPeI0CTABJICHHS] MyHUIMIAJIBHON yCJIyrH
32.1. Tlopsimok pgocynebHoro (BHecyaeOHOro) OOXKaJIOBaHHWS pEHICHUH U JACUCTBUHN
(Oe3neiicTBUSI) YMOJIHOMOYEHHOTO OpraHa, HpPEeOCTAaBISAIOLUIET0 MYHUIMMNAIBHYIO YCIYTy, a

TaK)Ke €ro JI0JKHOCTHBIX JIMI PEryJINPYyeTCs:

-  @enepanbHbIM  3akOHOM «OO0 oOpraHu3alMM OPEJOCTaBIEHUS TOCYJapCTBEHHBIX U
MYHUITUTATBHBIX YCITYT»;

- noctaHoBneHneM IIpaBurensctBa Poccuiickoit ®eneparun ot 20 Hos0ps 2012 roma Ne 1198
«O ¢enepanpHOil rocyaapcTBeHHOM HMH(YOPMAIMOHHOM cucTeMe, oOecreunBaromiell Mmpoiecc
nocyneOHoro  (BHecyneOHOro) oOkajnoBaHMsI pelieHWd u  JedcTBuil  (OGe3neilcTBus),
COBEPILEHHBIX MTPH MPEIOCTABICHIH TOCYJAPCTBEHHBIX U MYHHIIUTIAIBHBIX YCITYT.

VI. Oco0eHHOCTH BBINOJHEHUsSI A/AMUHUCTPATHUBHBIX Npoueayp (aeiicTBuil) B
MHOT0()yHKIMOHAJIBHBIX HEHTPAX NMPeI0CTABJICHHUA IOCYyJAPCTBEHHbIX H MYHHIMIIAIbHBIX

yeayr

33. UcyepnbiBaomuii nepevyeHb aIMMHUCTPATHBHBIX NpoLeaAyp (aeiicTBHii) NpH
NpeAoCTABJIeHUM MYHUIIUTIAJBHOM YCIYI'H, BBINOJHSeMbIX MHOT0YHKIIHOHAJIbHBIMU
LHEeHTPaMH

33.1 MHOroQyHKIIMOHAIBHBIN LIEHTP OCYLIECTBIISIET:

a) MH(GOpPMHUpOBaHUE 3asBUTENIEH O NOPSAKE NPEAOCTABICHHUS MYHUIMIAIBHOM YCIyrd B
MHOTO(QYHKIIMOHAJIBHOM LIEHTpPE, IO HWHBIM BOMNpPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM
MYHMIIMIIAJIbHONW YCIIYTH, @ TaKK€ KOHCYJIbTUPOBAHUE 3asBUTENICH O MOPSAAKE MPETOCTABICHUS
MYHUIIMTIAJILHON YCITYTH B MHOTO(YHKIIMOHAIBHOM IIEHTPE;

0) BBLAAUy 3aABUTENIO pe3yibTaTa MPeIOCTABICHUS MYHHIMIIATBHOM YCIyrd, Ha OyMa)XHOM
HOCHUTEJE, TOATBEPKAAOIINX COIAEPKAHUE DIIEKTPOHHBIX [OKYMEHTOB, HAlPaBICHHBIX B
MHOTO()YHKIIMOHAJIBHBIA IIEHTP MO pPE3yJbTaTaM IPEJOCTaBICHUS MYHUIMIIAJIbHON YCIIyru, a
TaKXe BblJaya JJOKYMEHTOB, BK/IIOYasi COCTaBJICHHE Ha OyMa)KHOM HOCHTENE M 3aBEpEHUE
BBINKCOK U3 UH(OPMAIIMOHHBIX CUCTEM OPTraHOB, MPEAOCTABIAIONINX MYHHUIIMIIATbHbIE YCIYTH;



B) MHBIE NPOLEAYpPHl U AEUCTBHUS, NpeaycMoTpeHHble PenepanbHbIM 3akoHOM Ne 210-D3. B
COOTBETCTBUU € YacThlo 1.1 cTtateu 16 @enepanbHoro 3akoHa Ne 210-D3 s peanuszanuu CBOUX
GbyHKIMI MHOTO(YHKIIMOHAIILHBIC IIEHTPHI BIIPABE MPUBJICKATh HHBIE OPraHU3aINH.

34. UndopmupoBaHue 3asiBUTE el

34.1. UndopmupoBaHue 3asBUTENS MHOTO(PYHKIMOHAIBHBIMUA IIEHTPAMH OCYIIECTBIISAETCS
CIIEYIOIUMHU CIIOCOOaMHU:
a) TIOCPEJCTBOM TNPHUBJICYCHUSI CPEACTB MACCOBOW MH(OPMAIIUH, a TAKXKe MyTEeM pa3MelleHUs
uH(popMaluu HAa OPUIMATIBHBIX caiiTax U MH(GOPMAIIMOHHBIX CTEHJaX MHOTO(YHKIIMOHAJIbHBIX
LIEHTPOB;
0) mpu oOpalieHuW 3asiBUTENsT B MHOTO(QYHKIIMOHAIBHBIA IEHTP JIMYHO, IO TeIe(OoHY,
MOCPEICTBOM TMOYTOBBIX OTIPABJICHUH, OO MO AIEKTPOHHON TOYTE.
[Tpu nuuHOM OOpaieHNnH pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPa MOAPOOHO MHPOPMUPYET
3asBUTENICH 10 MHTEPECYIOMMM WX BOMPOCAaM B BEXKJIMBOW KOPPEeKTHOW (opme ¢
UCIIOJIb30BaHNEM O(HUIIMATLHO-/IEJIOBOTO CTUIISI pedyr. PexomMeHyemoe Bpemsi mpeoCTaBlIeHuUs
KOHCYJIbTAIlMH — He OoJiee 15 MUHYT, BpeMsi O)KUJaHHUS B OUEPEIH B CEKTOpE MHPOPMHUPOBAHUS
JUTSI TIOJTY4eHUS MH(OPMALIUY O TOCYAAPCTBEHHBIX YCIyraxX He MOXKET MPEBbIIATh 15 MUHYT.
OtBer Ha TeneOHHBI 3BOHOK JIOJKEH HAYMHATHCA C MHPOPMALUU O HAUMEHOBaHHHU
opranuzanuu, GaMuiInd, UMEHH, OTYECTBE U JOHKHOCTH PabOTHHKA MHOTO(YHKIIMOHAIBEHOTO
[EHTpa, TMPUHSABIIETO Tene(OoHHBINH 3BOHOK. MHIMBUAYyaTbHOE YCTHOE KOHCYJIBTHPOBAHHE HPH
oOpailieHnu 3asBUTENS 10 TenedoHy pabOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPA OCYILECTBISET
He Oonee 10 MUHYT.
B cnyuae ecnu Ui moAroToBKU oTBEeTa TpeOyercst Oosiee MPOIOIKUTENFHOE BpeMs, PaOOTHHUK
MHOTO(YHKIIMOHAIBHOI'O LIEHTpA, OCYIIECTBIIS IO I UHAUBUYaJIbHOE YCTHOE
KOHCYJIbTUPOBAHUE 1O Tele)OoHY, MOXKET MPEUI0KHUTh 3asIBUTEIIO:
U3JI0KUTH OOpallieHne B MUCbMEHHOW (popMme (OTBET HarpaBisieTcss 3asBUTETIO0 B COOTBETCTBUU
CO CIoco0OM, yKa3aHHBIM B OOpaIleHUH );
Ha3HAaYUTh PYroe BpeMms ISl KOHCYJIbTalUH.
[Ipy KOHCYNBTUPOBAHMM IO MHUCHMEHHBIM OOpAICHHSIM 3asBUTENCH OTBET HAMpPaBIAETCS B
NUCbMEHHOM BHJE€ B CpOK He mno3aHee 30 KajeHIapHBIX JHEW C MOMEHTa perucTpanuu
oOparieHus B (popMe 3JIEKTPOHHOTO JOKYMEHTA I10 apecy 3JIEKTPOHHOHM MOYTHI, yKa3aHHOMY B
oOpallleHuH, TOCTYNHUBIIEM B MHOTOQYHKIMOHAIBHBIM LEHTp B (QopMe 3JIEKTPOHHOTO
JIOKYMEHTa, U B IHUCbMEHHOW (hopMe IO IMOYTOBOMY aJpecy, YKa3aHHOMY B OOpalleHHH,
MOCTYIUBIIEM B MHOTO(QYHKIIMOHATIBHBIN IIEHTP B MUCbMEHHOU (opme.

35. Belgaua 3asiBUTEII0 pe3y/ibTaTa NPeA0CTABICHUS MYHHIMIIAIBHON YCJIYyTIH

35.1. [lpu Hanmuuuu B 3asABJICHUH O MPEIOCTABICHWU MYHHIIMITAILHOM YCIYTH YyKa3aHUS O
BBIJaY€  pPE3yNbTAaTOB  OKa3aHWs  YCIAYrH  4epe3  MHOTOQYHKIMOHAIBHBIA  IIEHTD,
YIOIHOMOYEHHBIH OpraH TepenacT JOOKYMEHTHI B MHOTO(MYHKIIMOHANBHBIM LEHTp MJis
MOCJIEYIONIEH BBIJAYM 3asiBUTENIO (MPEJCTABUTEIIO) CIIOCOOOM, COTJIACHO 3aKIFOUYECHHBIM
COTJIAIIEHUSIM O B3aUMOACHCTBHM 3aKJIIOUEHHBIM MEXKIYy YIOJTHOMOUEHHBIM OpPraHOM U
MHOTO(QYHKIIMOHAIbHBIM LIEHTPOM B Mopsake, yrBepkaeHHoM [loctanoBnenumem Ne 797.
[Topsimoxk W Ccpoku TmepeAadyd  YTOTHOMOYEHHBIM OpPraHOM TaKuX JOKYMEHTOB B
MHOTO(QYHKIIMOHAIBHBIA ~ IIGHTP  ONMPEACTSIOTCS  COTJIAICHWEM O  B3aWMOJICHCTBHH,
3aKJTFOYEHHBIM UMH B TIOpsAIKe, ycTaHOBIeHHOM [locTtaHoBrneHuem Ne 797.

35.2. [Ipuem 3asBHUTENCH I BBIAAYN JOKYMEHTOB, SIBJISIOIIMXCS PE3yJIbTATOM MYHHUITUTIATBHON
YCIIyTH, B TIOPSAOKE OYEPEIHOCTH TMPH TMONYYCHHH HOMEPHOTO TaJloHa U3 TepMHUHAIA
JJIEKTPOHHOW OdYepear, COOTBETCTBYIOLIETO LEeiH oOpaiieHus, Ju0o Mo MpeaBapuTeIbHON
3aITHCH.

PaboTHHK MHOTO(YHKIIMOHAJIBHOTO LIEHTPA OCYIIECTBIISET ClEAYyIOINe AeHCTBUS:
YCTaHABIMBACT JTUYHOCTH 3asBUTENSI HA OCHOBAHHUH JOKYMEHTA, YIOCTOBEPSIONIETO JIMYHOCTh B
COOTBETCTBUU C 3aKOHOJaTeNbCTBOM Poccuiickoit denepannu;



MPOBEPSET TOJIHOMOYHS TPEACTABUTENS 3asBUTENs (B Ciydae oOOpaimieHus MpPeCTaBUTENs
3asIBUTEIISN);

OIpeeIIsAeT CTaTyC UCIIONHEHUS 3asiBieHus 3asBurens B [ 1C;

pacneyarslBaeT pe3yJbTaT MPEAOCTABICHUS MYHULUIAIBHOM YCIYTM B BHUAE JK3EMIULIPA
AJIEKTPOHHOI'0 JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE M 3aBEPSIeT €ro C MCIOJb30BaHUEM IE€YaTH
MHOTO(YHKIIMOHATBHOTO LEHTpa (B MPEAYCMOTPEHHBIX HOPMATUBHBIMU IPABOBBIMH aKTaMH
Poccuiickoit ®enepanuu ciaydasx — medaTH C u300pakeHueMm [ocymapcTBeHHOro repba
Poccuiickoii @enepanyn);

3aBEPSET DK3EMIUISIP AJIEKTPOHHOrO JOKyMEHTa Ha OyMa)XHOM HOCUTEJNIE C HCIOJb30BaHUEM
Ne4YaTd MHOTO(YHKIIMOHAIBHOTO IIeHTpa (B MPEeILyCMOTPEHHBIX 24 HOPMATUBHBIMU MPAaBOBBIMU
aktamu Poccuiickoit denepaiuu ciydasx — medaTu ¢ u3oopaxkenueM ['ocygapcTBeHHOTo repba
Poccuiickoii ®enepanyn);

BBIJIACT JOKYMEHTBI 3asiBUTEIIO, MPH HEOOXOJUMOCTH 3alpallluBacT Yy 3asBHTENS TOJIMUCH 32
KaQK]IbIl BBIIAHHBINA JJOKYMEHT;

3alpaliMBacT COIVIACHE 3asBUTENS HAa Yy4acTHE B CMC-OIpPOCE Il OLICHKH KadecTBa
MPEIOCTABIEHHBIX YCIYT MHOTO()YHKIIMOHAIBHBIM LIEHTPOM.



3agBieHue

[Ipunoxenue Ne 1 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY

10 IPEAOCTABICHNIO MyHHUIIUIIAIIHON YCIIyTH
«YcTaHoBKa HH(GOPMALMOHHON BBIBECKH,

COrjiaCoBaHHEC HHSaﬁH-HpOCKTa pasMCIICHNA BHIBCCKIN)

HA YCTAHOBKY MH(OPMALMOHHOI BBIBECKH, COTJIACOBAHME NU3AHH-NIPOEKTA pa3MelleHHs] BBIBECKHU

Jara
Ne

(HaI/IMeHOBaHI/Ie opraHa, yYnoJIHOMO4Y€HHOI'O Ha MPEAOCTABJICHUC ycnyrI/I)

CBenieHHU 0 IPEICTABUTEIE

Kareropust npeacraButesns

Haumenosaune/DHNO

Hannsie Y JI

OI'PH/OI'PHUII

NHH

Howmep Tenedona

AJpec JIeKTPOHHOM MOYTHI

CaeneHus 0 3asiBUTEIIE

KaTeFOpI/Iﬂ 3asABUTCIIA

[TomHOE HanMEHOBaHUE

Hannsie JYJI

OI'PH/OI'PHUII

NHH

Howmep Tenedona

AJlpec 3JIEKTPOHHOM MOYTHI

BapuaHT npenoctaBieHus yciayru

ITpaBo Ha OOBEKT, B KOTOPOM Pa3MeEIIAeTCs
3as1BUTENb, 3apeructpupoBaHo B EI'PH?

Ube UMYIIECTBO MCIOIB3YETCS IS pa3MEICHHS
BBIBECKHU?

Ha BbIBecke yka3aH TOBapHBIH 3HAK?

Csenenus 00 00beKTe

KanactpoBsiii HoMep

Anpec o0beKTa

Tun nHPOPMAITMOHHOHN BBHIBECKH

Howmep peructpaiyizi TOBApHOTO 3HAKA

JoxymMeHThI

Iloammce DUO 3asBurens




Ipunoxenne Ne 2 K AIMUHHCTPATUBHOMY PETJIAMEHTY
10 TIPEIOCTABICHUIO MYHHUITUIAIFHON YCIIyTH
«YcTaHoBKa HH(OPMAIIMOHHOH BBIBECKH,
COTJIACOBAaHHUE TU3ANH-TIPOCKTA Pa3MEIICHHS BEIBECKI»

YBEJAOMJIEHHUE O COITJTACOBAHUHU
YCTaHOBKU WH(OPMAITMOHHOW BHIBECKH, TU3AHH-IIPOCKTA Pa3MEIIIEHUS BHIBECKH
No oT

IlonyuaTens coriiacoBaHus:

Tum BeIBECKU:

AJlpec pa3MelleHHUs:

Jara Hauana pa3MeleHus:

JaTta okoHUaHUA pa3MeLCHUS:

JononuurensHas nHGOpMALUS:

(momxHOCTE) (TTOANKCH) ((haMuTust, UMsi, 0TYECTBO (TTOCTIEIHEE - IPU HATHYHUH))



Ipunoxenne Ne 3 K AIMUHHCTPATUBHOMY PETJIAMEHTY
10 TIPEIOCTABICHUIO MYHHUITUIAIFHON YCIIyTH
«YcTaHoBKa HH(OPMAIIMOHHOH BBIBECKH,
COTJIACOBAaHUE TU3AMH-TIPOCKTA Pa3MEIICHHS BEIBECKI»

PEHIEHUE
00 oTKka3e B IpueMe I0KYMEHTOB, He00X0AUMBIX /IJISl IPeI0CTABJIEHHUS YCJIYTH

oT Neo

Ilo pe3ymbraTaM pacCMOTPEHHs 3asfBICHUS OT Ne Ha TPEerOCTaBICHUE
ycIyru «Y cTaHOBKa MH(QOPMAIIMOHHOM BBIBECKH, COTJIACOBAHUE TU3AMH-TIPOEKTA PA3MEILIECHUS BBIBECKI

MPUHATO PeIIeHUEe 00 OTKa3e B IpUEME JTOKYMEHTOB, HEOOXOJMMBIX JJIsl MPEIOCTABICHHUS YCIYTH, IO
CIIeTyFOIIAM OCHOBAHHSM:

JononuurensHas nHGOpPMAITUS:

Bb1 BripaBe OBTOPHO OOpaTUTHCS B YIIOJTHOMOYEHHBIA OpraH ¢ 3asBJICHHEM O MPEJIOCTABICHUH YCIYTH
HIOCJIE YCTPAHEHUsI yKa3aHHbBIX HapyIICHUH.

JaHHBI OTKa3 MOXeET OBITh 0OXKaloBaH B JOCYAeOHOM TIOPSJIKE IyTEM HAaMpaBICHUS >KAIOOBI B
YIIOJIHOMOYEHHBIH OpraH, a TakKe B CyJ1eOHOM TOPSIKE.

(momxHOCTB) (TIOANHCH) ((haMuIHs, UMSsl, OTIECTBO (TIOCIETHEE - TIPU HATUIHH )



[Mpunoxxenne Ne 4 x AAMHUHHCTPATUBHOMY pETJIaMEHTY
10 TIPEIOCTABICHUIO MYHHUITUIAIFHON YCIIyTH
«YcTaHoBKa HH()OPMAIIMOHHOH BBIBECKH,
COTJIACOBAaHHUE TU3ANH-TIPOCKTA Pa3MEIICHHS BEIBECKI»

PEHIEHUE 06 oTka3e B Ipe1ocTABJICHUHU YCIYTH

oT No

[Io pe3yapTaramMm paccMOTpPEHHUS 3asBICHUS OT Ne Ha

MPEIOCTABIICHUE YCIYTH «YCTaHOBKa WH()OPMAIIMOHHOW BBIBECKH, COIJIACOBAHUE JIHU3AiiH-
MPOEKTa Pa3MEIICHUs BBIBECKW» MPHUHATO PEIIeHHWE 00 OTKa3e B MPEAOCTABICHHH YCIYTH IO
CJIEIYIOIIUM OCHOBAHUSIM:

Pazbscuenue IIPUYKUH OTKa3a:

JlononuurenbHas MHGOpMaLUs:

Bbl BrpaBe NOBTOPHO 0OpaTUTHCS B YIOJHOMOYEHHBIN OpraH ¢ 3asBJICHUEM O MPEIOCTABICHUN
YCIIYTH TIOCJI€ YCTPAHEHHUsI YKA3aHHBIX HAPYIICHUM.

JlaHHBIH O0TKa3 MOXKET OBITh 00KaJIOBaH B 1OCY/1I€0HOM MOpPSAKE MyTeM HalpaBlIeHUs kKajloObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkXe B CyZe0HOM MOpSKeE.

(momxHOCTB) (MOoaTHCh) (paMumtms, HMs1, OTIECTBO (TIOCIICTHEE - IPH HATUYUH)
























